FE ok YA qA

1.1 ==

T US ¥ B K fowd & qgord fesed o1 ufem u&qh Wil S8
FrR foen & fafa= 9 ffa we 9 gfsd e € qeon frdt fafere =
F FE B fou fafa= &1 forg yR ¥ fFe 91 21 oW 2w g e fee
fafere &1 &1 w0 fau & FHag Td gHaftad € 9w @ e
fRU S €1 Fre & oragal 1 S 9 H faanfsa e S #, ereiq erdaer
AR W 3@ TS | eH e S foh wWE mWei dun EH 9 §U
SUHOT U, AR, FIEIE, WS M R AR & fafq=r wEf =i
FH F U SRR FT ITAN W, TR == w4

1.2 399

TG TS k] ALTIH HH ok IHE 379 :
o FAX THEH &I YAIYd WA Hl TR F Thil;

o T YR & TAYC TA TRP2YS ITHIN H TR HT THh;
TR 3R TG IR0 hi GRS H Fehil;
o =Y Higeaml 3N TRy HiRam & g 3{d T Thil;
FIZ T 3R IHE TR T q0H FI G|

1.3 HIEST T 37

FT Tk STHIT T S 1T h 300} TR H TR HLT €| ST HD
Ff g Tohar 7, 9 & fafg= fawei o sus g o frw T SR Tw TR
el o |eft fernfeiai & AW, oy, fon, o, e onfe ot 8 Hewar B
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greT et TmIrH

FIR S HE HT ThAT ¢, IHF G H off FEgeR w1 aReqfd fwer
Gehdl T I ST 1 U0 (accept) Y Fehdl &, T2 I HSR (store)
F Wehdl €, S i 3fesd ®9 W GHMYA (process) Y Hehdl © aell
Il Tg4 R GUfed ST &l THIa (retrieve) Y Fehdl € SR gRomm
1 TTER B o T Y Gehar )

Gy, ST HEl T HE i v SR AR

1.3.1 T & G
TR 1 www G o 1.1 o @ @

i e
i

Tqe AT R | 3TTYE Ffe

i

Remfes it
e

fora 1.1 TR TN F AER ARG

&I : HE e g 1Al shi GO~ HLdl 8, TR SHA! G 1 SR 6D
ff €l A E:- 1) T T g TR A Y TR HIE 7, 2) T€ S H
Tfed Ydl €, 3) € SYANTRA] ! STEYThdl TTUR 12N i HEIA HLa
€, 4) 78 UROTH &l AR ®9 § AEYE & g S €, 5) T HEAR ®
Fiqdl A *i FEfE R B0 FW oW T W TS wE W = w4

1. BFUE: T 1 AR 9 i e fawey § ufase (enter) %A 1 UfmA
2

2. @A gHe (CU): T, 3TI2TYS, THIEA, T HSRUT &1 Yfshal wara
e & o § &1 9t 21 9% Fuifa w2 fF e o= w3 w5
TR a1 ST qen ST 9w A1 He S5 R S, SR SR # Henv
Fel e U skl aR e <@ § T whes TS 5w &
3NAR HE &l fohd FHR F9=1 fhan S

3. AR gie: T SR e & gufed w0 & ford e 6 v R
ST 2
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4. ARtgufesm witeer IHe (ALU): TTeY 1 & &9 9 ST, =e,
O AT, A, difeheh SR qorcAs S fohy i 2

5. oTeUE: ITANN MM Ww i & fC Srer g’ gRomH i 991
*1 Ugfd I MSSYe FEl S R

e 3R E i S w9 9 Yoo Wi i (Hdg) we S 1 e

Hrdig i Hrger faen &1 afas w8 gad 2|

qreid U9+

|. SR gR = T S ol Wi gayd e hiE 9@ 8?2
2. Wue, @9 iR Hidg i aftfia sty
3. W@l IW TH:

()

(@)

()

STRIIUTTE T difeheh 1Al I TP I dleit IS I Hal Sl

2

(1) T (ii) Hae

(iii) 9ROl (iv) 3MSTYE

T R WY g w9 9 S 9 @

(i) ™ (RAM) (i) T4 (ROM)
(iii) ¥ (CPU) (iv) T8 9§ &5 &l

YA THHR] I i & U e 9 9iong a3 ki 9
F FEd 7

(i) eM3eYe (i) 319 (iii) wEeA
(iv) HUSHUT

1.4 Ufteia 3uehtur (Peripheral Devices)

RefiT STRT R | Wl 9 9@ WS W 81w fawm sl i fharte
FH P foIU 39 ITRTON 1 IYAN TR S 7

qfteftg Syt fefafed

1. Y YR

2. 8L USRI
3. 3 URY (peripheral) STHIUT
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- o [ ]

fox 1.2 R & fafv= afefim ST

1.5 TIYE SUHIOT

TGS SUHIVT STANTRAl T BT IR Few 1 wWherr #:xd €1 et fafa= sge

STHTN & I B, S 39 ILIT B o HgR W Wie W €

I.

Hiare

2. U=®H
3. @RS
4.
5
6
7

sifeshal @R

. TI-ThH
. &+ & fau AEwE
cE

1.5.1 TS

FIeIE Yo W 3G STHWT € (S fom Foret 1.3 o fe@mn wn @) 1|+
F FE YRR STAH §; ITH % fa=aid €, er=ren o guEy € gad e
ST o S 9 Hiae QWERTY &€ 81 AR W Teel wiarg o
104 S Bl §1 37 HiaiE o, FH 1 0 W ared wim i 3
R W T, df ARSI R A STE fRA 1w

fox 1.3 wiEE




FOST & TAYd deT 2 5

1.5.2 HISH

ARH s fogqa-Atae (electro-mechanical), 81 ¥ WA fhy <M amen
SR € (S o foe 1.4 o fe@mEn e ®) 1 SHeT SWE WEe i e
fepen ST 81 59k g fafer= sl fohw 1 wehd ® 19 foR 9y e 1w
AT, STMEHA ol TIFIARG HT, THS & AR ° qRads o1, TIW IRy
T 3R faehedl &1 =9 ST

fox 1.4 =9

TRV A=Y § T ARk, T a w5 § W 9& g8 o 2l 7, f59
AR T Teh HURE Tde W TN Sl € IR S SR | W8d i wfdfary
1 U1 S €1 STSTehel TIfdfey i Udl o % forg stifteeher =1 WoR 7Sy
1 YA fera S 81 eASTehel Gt foeis-aneniia ufesh e e AsE % iy
% 3 & fog fesed fre 7 €1 wieTar @ 9% W@ SH o fSt G
(key-combinations) &l STHM ‘w@ge d faesh ' (point and click) HHEERT &
a9l T & fIw HeE 1 S fRa Wil B1 W 9 9t e
HEl i gfqeenfud &l # Wehdl €1 Te wHS-3NRa ®E & fau

forehed &1 gl 21

1.5.3 TS U

7€ Teh STYE STHT & 1 feuad T W 3fiesiae &l T & forg wenmer-dad
= (light-sensitive detector) T JIRT Tl &1 W5 U HISE o THM eldl
® (St o fom 1.5 | T o ®), foera ses fon mge 99 g S e
H TE WA Y TR H WA S Fhd & R U 5N Afeoided &l 31 9
fermt-wnH W etfsiaed &1 97 Thd £
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1.5.4 ITfteeher WhT

T U] 1 IYAN LEferd ®9 W SRI-GURY @ & fou fowan s 21 3|
Joft & SYHT T3l €9 W Y2 T 99 o1l el i qofa: o o Y
< 2 IR & foau, ar wie T (Bar-code reader), g |, foave 9aR
1 T TR B

TS @R B gE B (images) H Tk oo Ted § uiafdd s
2, T8 g %1 9E o "ufed fhan o1 wehar B, iR Uw Sfud giweaes
1 T | Gufed sfa o Seora fma S Gehdal 81 The 1 Tk 3T SR
afifteehel shiaeX Neanier (SE.3R) 2, fEeh SEn ol gr 2=y &y gn
o Hf5d (printed) ST 1 -3 1 IR W ufafdd @ & fag fman s
? aIfeh 3q FrgR W Huiled foran < o

fax 1.6 @«

1.5.5 Z° WhiT

9 e femist @i Y@ (Touch panel displays and pads) 3TSTehel Shisie &
fashed & &9 ¥ yeH fhT W &) 39 g T X 1 BhiA gR &Y
S Hehd B, S WA W TAYE 1 TR HIdl &1 STANTR WhiA W TS
T MU SRl Tl i B9 € A 9 RS T HT TR F T T

o 1.7 =9 @A 9 R

1.5.6 WIZShIIT

AISHIHH Teh TGS ST 7, 51 & 1 TG % €9 | oidl 8| FHIae Y TX
I T R I ol H s -guR T Jf BT e tfuss it 71 1 YRR
% WITHIHE ST &, S@ o foet 1.8 # f@ren @ 2
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1. STHY HAISHIHH
2. BY g SYFN AT SH dren ’Eshi%wiE (Hand held microphone)

o 1.8 SHe 3R BY g SUAN TR ST aTel HiEskhImH

1.5.7 3ok At

3% di T EEET IYHT B S Sl W@ HISH S| e ¢ (S T T
1.9 H fE@mn T 7)1 WEe ®i 9an % fou, o e i, Snfedt A wy
1 edferdl g sidl i SE €

J

fax 1.9 % 4

IR W & o ke 919 527 g &, FSe1 ST 319 wsy 9 1 @%@
L B

HSH 1 3TUel Sh-sicl b1 T oY 7€ § foh doh-wifal R Tl ¥, gafan
SHT TN W B o aifees T 1 STavashd T8l Bidl ¢l S9h STl
M9 Sh-aliel i ST S Hied fhel ot TR 1 Tag W @ Tehd 81 39 <A

. N o . ~ i~ o~
RO kel Uael HEd & ford aifen dienfya @l fearg 2

1.6 3132YS IUhITUT

Y IRV Tl i AT HT STANTRA! hi STHHN ITTH I &1 HD
AR W TN fory SH oTel ST1Seqe ST B:

1. #HR (fosger@ fevm gfe)

2. fHx

3. ™R

4. TRt
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1.6.1 e
geft Sy IUHON | U wieX (i@ ok fo= 1,10 o fe@mn wn @) geea:

Fed Hequl SIS SUFIVN €, Fifeh AN TR STHWN 1 ol o 3T
A fus i 71 Aifedt e #TE i B & gR HFR H1 SRR
I &Y G YERia w1 S 21 Wiy % ey g S, fe e
FHA AETH T, e AL F S W 71 AT R THEH &
WY i SH YRR ¥ qRafdd il 8, S9 Tk el SMeh i Feiid
FA 7, S 3H hael AT gRI AT S T WSR-S P e ST R
W 9 HHAR % A YRR 7

1. e (CRT)
2. TaHEr (LCD)

o 1,10 Hiemdt wa TaEl At
hells ¥ 299 (CRT): e o shefie ¥ 299 A U fafyre A 8 <

AT Tk SEheld FPE W 3G &1 F8 Teh Soflfo & Thid i @e fa@dl
2, 3R S 1 e 1 w21 TH YhR & A G SoRH-2g9 1 TAN
FW €, 5% heirg ¥ ega (W22 ) a1 5 2

fofaars forear fe@ (LCD): 39 YR & AT 1 ®ie Ial Afrel off
TN a1 21 3§ Stfuemiyr sfodl &1 w&qfa & fou fafaas fmea feaw
(TAME ) &1 STET X 71 37 KA Tt HiHR 9ga Ahu

v dm fafe= AR #Y et % R ¥ 9 ki ©, 99 9 WA &
g9 1 91 Hd 1 MUt Tl 1 ISHegeH 8007600 foeriet giar
Bl T4 HIfe & TR T WA 1024%768 Tuader =1 fHT 1280%1024
foet oft §F Thdl T AR Wi Sea e A T WSiegye o
ST 2
1.6.2 e

FFH T &S T % 9] 3Hh! gre-ufd (fYe-amse) o & foru =9
fiex T IS ST Fehel B1 h TR foeie giaemd wem o €, S o aie e
foiel Joo-Taed| TH &Y § ST fhu S ol /9 U 38 yaK &
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1. @SR YR
TF Sie X
. @A e

R Tt oot U s=a e & fie @1 SaaeA s ®, e w@
AfehaR wehTeH &5 o feran ST @1 98 ereafueh <fie e ©, i s eenst
Tl Bt 81 sHw Al weR e @1 HWeler S 9gd oEH € THd
Trferd ®9 ¥ U T e gt 81 Fad ot T aren @R e ufd fie
200 HHERE TS SR 100 T U9 T T Tehar 21

Ao

T 1,11 o) fix

Tk W fiet: % St iR =49 64 ATA (nozzles) T STANT FHT HETS W
W el foge a3 ofa @1 fufo w21 9afy 9z e sfa s fmion s
?, 9% IHAR W oier T foat e 7@t et @ foheg SEeRt TUeRn ST
I B B SMHAR W ¥ e Y, efe Afeem 3 oo et & o= wh
311 foeey B

foT 112 3% S fix

R TR 1 W@ Thoie R ot Wi oIk glausme: €, Afed suh! 7 w5
A T B ?

iz fiiet &1 qo o gooie Tt atfuss e 8 ® lfer osr i
1 o | 3Eh! wiud el B 2
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<ie tfeam fife: <ic ffea iR U 97a W 9gd B0 o 78 9g-suart
3R T SMETYE STHT 7| e Hieww R # fie g fam o zoymn © &R
Tl & GAH 9 SR (A1 Bfa) 1 il e €, $6 RO 56T AW 2l
e iR 21 3T Tfa higed ufq deos (Hidig@) o At S 2
TIAlfh, I8 Tl ©, Reg A IR el ® IR = Turemn & fie <ar ?)

o 1,13 =ie ffewm i

e et e fiex &1 Tam amraen founea Freel & qief TR STemia
< g e & fau fean s @1 @A fiex dig vfa w1 fifer @ et
g wfd faee @ 100 & 3800 g Bt 21 fama gHa o oA R & fiie
1 ToTer Sed el oft| Wreifient | faehr % Wy o e & fi w1 ore
T ot guR e @1} TEH! wiHa @@l o9 o R

o 1.14 o= i

1.6.3 wiieX

TR T fI9Y TE T ASSYE IUH0 7 o Y T @ fo=1 ol o e
R fe= w1 fmior e 21 fawmer e = st @ i wE & foag wied
T forg TTu &, S woAl w1 fmfor =snd o iften et % fau sfie
TR TN = SH O Sigr W1 Fehar €, 5 i & faw swEm fwen
S 2

foera & o fafa= @ & U9 W gEen iR Tdifed o Wi & W gl
T FEEX W S Tew FRar € o §: W SR AR & YE SR A e
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% Tdenien| 30 SRR & WY i 319 o o TEl I ol IS ¢ SN 39
frumishl A1 Y& W A U7 H1 FHFS HT Tde W W@l 7, AR et
% 3d d%k Te=01 a1 B 9gd BRI el W@ F FE TFH g WX g
T@rstt 1 fmfor s 21

R W w9 9 3 feemsd w e €

. ®IE 9E: Bl Wil 5= U9 W W@l S Hehdl &, W S99 FFS F AHR
Caksite I

2. SH: 98 WX 98 AR & B €, S EHG oA & HOS & UeA Bl
YA W 2

o 115 ®ie 9T 3R g0 =i
1.6.4 TR

witeRt (S fop ft 1,16 o fe@m@n 0 €) T 39 YR 6 SeqE U
2, ToEe S Hifa iR araea g @ fae fen s 2

qraird 991

4. frefafas @&t € = Te@?
() TSH TH MEYS U T

(@) ¥R (OCR) &1 Y Aihel Hee UL B
() TSl A 1 SN Aedgs wEgR | T s )
(%) e dfeem Tt =1 wfq Sised 9fd Shs § wrdl St 2l
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(3) <=d uEml & oo @R sfe o fmio w0 & fog wiew w1
SR TR S €, S8 9o % Fafor a5 Ao @ it agget

% o TR@ TR &

1.7 ®TTET | ARt faen

FIR ORI X FRR HI F §: TEA IR Thed| WER HHH HTEeX
o &1 Tavas 9 2 SR JRfET i g 38 R @Y g9 9 & S
213 (RAM) TEHO THK 1 T 330 81 99 & e o fhar < #,
TEE WA T € g9 @ Sl 2

Yehed AAR T o § WEEd A9 1 Tl eifen dig B ©1 Sl aur
% ISR §: HIEl-UH, (CD-ROM), U §Ea (Pen-Drive) (|

1.8 QURAIAT

ST T 3T ST €, PR W §/S ot TS Y HehdT 71 U el
1 191 <1 @ fop o0 B €, U SN € SR el w21 fRe o s
F FE & U, Skl e i fafere egwn o fde w1 S 3 e )
ol & 39 Y # Wum wE S g1 Wedw T w1 ¥ e § S
TR &1 faftre &l 1 faftre w0 & #3141 Ry @ 71 GHedm &
o ettt S ok su Sforl o anffertor feran ST wehar @, S
o= 1.17 & fg@mn @ 2

TRATR
|
| |
e wER Ufterh v WA
| |
| | | |

o 1.17 GiRAW T TR0
1.8.1 Taen Aiwea=®

e MY HER fem o wid € @ ¥ (ROM) o el Jiom =1 fsaree
el €, St et &1 fafi= gemal o wfed Y d € iR omue g e
FE % U 3% TN H & TUE & 39 Y2 i fae giweem wel S
2l
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faeen Giteds 9 & 9 92 ¥, Sl FER &l 9an, Fre & fafe= st
w1 Fafd 3, SR Fg & A F JEH w3 % fau fSeER e 2
sttmfen fawew (09) & avff o e €

ATRfET fen T AR T S STl I FF & T GoR & fau
SHE YoM il €, e I (feth grEd, wieE, A Tg) &
Yeu Al ©, Toteh Tigd oAl =1 gee 3R SEt@ o3 ¢, 3R ety
WOl i TEAN Wl 21 gie, faesT SR e ® diwiE strmfen
faeen €

Arfen faen SyanTeRdl @i & guft gaud ye@ =t €, St e &1 3w
T AT ITHHT SRV FH & U v €| Al g8 @l wt rdanst
1 qoi F& # qmar 21 3 B0 ¥ Th 99 yehR o faen wiee e
et (utilities) F8 M1 2, FAT & 110 3 9 9 € S T e
e &1 FEfcHdhal 3R STANHAIS i OIS & o= & 3 i
fierar @1 gfefadis dmme wh fagga 9oft & diveser €, S9 fe wuw
(5r) /3 (SHRTY) R ARy, T gy AR, f&we 1
s3I GIeaeR S|

1.8.2 TETehy WioedaR

fteTeh e HiGePR G 1 T W Bl 8, 59 faviy sl o g s
& oy foran S €1 Seet & fou uftersh e Uehst S q&denerd i Waifed
FIA B, SU CgoRT FHIHYH Faen Fed &1 TR SYAN JEhiad i
S 1 e & foru fman s 2, S TR foramal sl SieR e,
oEl ¥R &1 SR, fhdmel & faator 1 SHarl, fRdmel 1 a9 & &1
SRR Tl Tfe| T o7 Tferehy s o faeneff s S &1 geiem
F T, 3 LT FHUyH faen wed ¥ aw famed & I TR, T,
ATA-TUar =1 A, a1, Shefl, WA, T & TR i FEiYd i SIS h
TeET Hl B

fteth 9 W9 1 J&id: T YR W ofiepd fehan ST Hehel 8:

(F) HEsS Ut (Generalized Package)

(@) FEdEss Yah] (Customized Package)

EENCIEESRE o)
I SYFNTH e (user-friendly) TTHET & S SUANTH 1 HE STEdl

% forg fore o ®, 519 o et AR 6, fos S e, SRyEEE 1 gee
FH F U SEEg TR FE, YSYE 9941, Bl Gordl Tl
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IE WY 1 Tk T 7 S fae gt i gd s & fou 9 Sevd &
2o (STH) FEH HAT &1 HD S Yehsil bl e Gelieg fopan o 2:

o I WAMHT WHEAeR (IS &l a9 & fau) : o€ Whee, TH.UE.43,
3T AR WeeX (OpenOffice.org Writer)|

o WEvle (TR favamun): dew W g3, TIUE Tod, e Hifha
#esh (OpenOffice.org Calc), THE ad|

o TUSICYM: TSIV Mfther, TH.UE. eRuiEe, 3 3hE $H9 (OpenOffice.org

Impress)|

o T HAoie foeH: TH.UE T, YA 3fif%hd 39 (OpenOffice.org
base), TH.UH.-TH. ], Ta. W, Aehd|

o Tfthard <od: U TG WI, TS W]

HEUEAS Ueh

g 9 TRAS YA B &, Toer faerma foreh wre/den w1 faviv smavasmarst
1 G HH & T foma s )

3aTe0: feneff 1 SRR 1 fFeR0n, Pram (W) s, we-get FEEm
(34t Hgrer) omfl

I Uhs TE-olad HEAR oTast (A1) 1 3TN Fish faskfaa fhy wm &)

1.9 HIISY s WETE (Computer Languages)

T R T Tk GIEF &1 G : A T R SN Fh T S % 91
A H F1 T SMER R A GR FHER F W GIR A S 21 7w
IO STANTRA SR T < o g W Sl €1 Yeeh Wi ol S o
T, Tt & A R & fem €, SH TR U yeE SR 9w of
fremi grr et g8 @, f9= 39 o &1 f9 (syntax) FE ST 1 HEHH
Y TR FE H SRHE STANTRA & foau 9 5w stevad 2

FIR I I T YR G fipd R w4 2

1. T e AT

Al T 1 Y 39 Hifelss qle W © S WA ki GHH H A =1 Al e
et % e 99 fau T §

() U9 Hra=:

g 9 0 3R 1 &Y G B T, Y e wEd T o S @Y hrge 5|
TrEh St 81 78 "9 W R et @1 7 ded o wfed 7 @R vum feen
& fau iR off #fea 21
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@, IATEA AT

9 99 § A g 0 3R 1 ! Hiwfae wie gu gfqeenfud fean Siar =
(fs@ fmifieg ed ®), difer 39 eifersh STgehet oFTEn ST Teh | IfET ST
H GurH & ol T8 gum =)o R

TN ael FRHT 1 qor W STETael oot W tfush wa © 3R gud
U THT A S| WY ATasT G B qer | STEveet oot o Telfadt i
& 3R 3= ik w1 Ak EE B Bl A oft mefim W fask =i ?)
TR 1 3H WEA % IR H uar g =g fo W W e #)

2. B8 wiael oitersT

A S & foh o oo oot & Ty erderr & fasqa 9 i eagaedl
et €, Fifer g8 i el 2t 81 37 gfysrall & W HE & faw e oo
cirest o1 faeptg foven T €, St frdll off g9en 1 g & % faw wme
AN AT W THE S I S % Al 1 SUAN S Bl BT elelel oivest
Frg R® R T St € I T gmIfeT T 9gd Wt e 2

fafi=1 & daa ores w1 gl e fme T

o afdeh (BASIC) (faf=d it qdw fawaifelss SR Fis): I8 TH
®Y QAN H] S T TS G 9 e S GEA Sl |Ee SYET i
o B1 IR fel o g SRt W gEehT STAnT TR S o

e Iael (COBOL) (wimA fosa fiRuds oitast) : sHerdiiaer STuam &
U IUAM T WM aTell Teh HHehihd 9T

e T (FORTRAN) (HiHel ZGeie) : ot Heieft SR S=ifien woeansi
# T W % Ty zHen T fa T oen W@ ot wyRE o
STt eiRfya wwst § 9 T B

o C: TFIS WG wiverst fSr@eht Sqam |+ft Sevdl & forw fepan S 2,
S fop S=fen STy, afofeaes wanT, T i foefad e el

o . o . A o
o C++: TIhYT Al ANTIS FITHT cliast, Isidehl SULNT HIHI SeR4

&% fou fean S 21

1.10 HAWTFR 3T TR

S fop e1md S € o BT ot olvest Tt X R T2 Bl @ oIk st
st wfer Hei W e g 2y fRR ot sud el & forg fmite @
ST fopan s € TS wei & St 21 31d: < wites g WS T g
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el = aei woE W, 39 U FruEer 3R STETeer 1 SAEvdehdl Bl
® difer o 39 el ol Heie o o qiEfda s w@e

iR (FumEi 1 T2) S € g oies o foad 9 6 ugar ® SR sd
A oot o U THged W H uREfdd wiar 8, SH hmiEer wed 2l

T g B ool oites] § for@ T 9 okl |iE 9 el S © SR
FHTEER G AR FT SH & oI5 S T, ifesae WUTH Heawd ¢l

o g Afsiae. W™
—— FEER
GEGERREE)) CHIERSEET))

o 1.18 R

HiraTX (WMl 1 92) S el das o fore 9 i ggdar © iR sd
A wirest o Tk WA WU W qRafdd i 7, STee el B

g g Afssae JumH
(THTEEA TiTEs) T (93 wfrest)

o 1.19 =R

qreid U9+

5. Trefafed &t € =1 Tera?
(%) qRfET fedq (0.S.) T Tferhyd e 2

(@) &l oo W 1 Gl | BT dee otest S WEHT S A
M B 2

() SR qen T THEnst # 'd G ® fau e e

®IZH T I TR S B
(%) C Th eAfesiare AMTIS TTHT oiest 2|
(B) HTAEER B ool otas] shi HeiA oias § gRafdd s 2

1.11 3TUA AT ErEn

FR qf STA B € W T I SUHN 9 foF e, Ay, A,
iR, o TR STsor el S €, & Y s SM F3d 2
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39 U8 H FH Hr faen & fafy=1 afefe susnton & aR | foar § ==
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Mail Merge o
what type of docume ng on?
(%) Letters
O E-mail messages
O Enwelopes
O Labels
O Directary

Letters

Send |etkers to & group of people. You can personalize
the letter that each person receives,

Click Next to continue,
Step 1 of 6
® Next: Starkting document

o=, 5.4

fciee S 2Ry s o f&T T faemedi § @ WX (Letter) &1 =197 &Y 3R
A =0T W SH & foru fosme saar dfed & a9 == frem ‘A =fdn
Sl " W s
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1. =9 Uishal H U0 =01 @i} fasheq & sidia uRfaes (wIfdn) <o &1
<7 H 1 Y A fahed ST B g

AT FEATAS hT WENT hd: SHHT FATT Y=IeTd &1 @ adq oS o
T e 3R Wraehdietl & U9 SR gEl whi e S forg fepan
21 T8 q9 ITANT el € S« U UH Tee ¥ € 39 Sevd & oy o
QI TISE 81 31 MY shecl SO0 WX & Washdistl & T Sig-T =med &

Mail Merge >
Mail Merge v X
i - 3 Select starting document
© use the current document How do you want Eo set up your letters?
) start from a template (2 Use the current document
(&) start from existing document O Start from a template
Start from existing £ St Feom seting doment
Start from an existing mail merge document and Use the currentdocument
maka changes to the content or. reclplents. Start from the document shown here and use the Mad
Merge wizard to add reciplent information
Step20of 6
@ Next: Select recipients
f - ] & Previous: Select document type
fera 5.5

2 W IRY &: T e AR I 9 T 3 & o aiE g
A T € @l e e 2007 H U U IUGSY WA % foIU AR wet wel
STCie T I T Hhd T 1 T TR Bl ST STEvIhATHR TR
foran < Heha B
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JMET W HiH T oFee” &1 =999 i 3 fme @refl (Blank) <&m@s!
1 T HY| STe Y Y faehed 1 =89 F B Al e S T F
% foau 7@ 751 faoe =1 w9 7y foshed w_iia wm I@1 oma eTat
AEvIFFHATAR fafie=1 2red i wafd s Tehd € 91 319 191 W H
ITRfed oIl T & oy forelt @refl Swre 1 wFH #X Gehd &1 319
@ 1 SR AR I & fau et Sl w1 wEE

. T St Hicel 5 O B Udl I U A TG BB @ielt I B (TR
ST AR TR 6 A1 7 AEH) | 39 TIE | S o A fae| 39 e ¥
T S foh %8 o8 § S Hhiee! g S Wid @ Tal i e fehan S
B 9 o % TRl ot wm o wieel w1 ot gl w wehd €1 fre e
oM SRICGS AE I THIAT N T SIeTee! HRIhH Bg @
foenfofei =1 oSt STH o 99 & foie giva fhe e &id ool (IEy 99)
& Tk I I <0 21 T faenfefat & 4w, o wieet *i yfase #6
?g fafar (Date) & 9 &z @l w7 38 ¢ 21 AN TR Fav 31’
R AHH G Fieg +1 [ Sigl S Gehar @ dife S Ui & qar en
R 9% | 3 Yfaw R 51wl

e hl fouas] i 36 YHR <ET H|

14 October 2001
To

i

2 Dear Student,

We are happy to inform you that you have been admitted for the Diploma in Information
Technology offered by National Institute of Open Schooling. Your enrolment number is.,
- Quote this number for all your correspondence with the School or writing assignments or
writing terminal examinations.

v r=rr=rE o

With best wishes,

il Director (Admissions)
National Institute of Open Schooling
New Delhi

PRI P

o 5.7
37T LTSS I G R
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5.4.3 1T Wid graa T
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T‘lll‘lM-w - a_t
Select recipients

(& Use an existing Nst

(O Select from Outlook contacts

O Type a niew list

Use an existing st

Use names and addresses from a file or a database.

P Eck reciphnt Bt

Step 3of 6

@ Next: Wrks your lstter
# Previous: Starting document

o 5.8

TG U8 H, 3T S foF kY o€ daa (AifereRT) SA¥ET Y THE w1 TE
T T TN HXd §U Hel Al faeie a1 START T ST 9 a9 Sl
Tl 2

(R ) UST WSt F¢UT Rl SUANT Shleh ST Hid STl

A9 AEHETR I8, THd 91 (T SREH SR 9 o9 & fau ad asi
oI =1 ST T Thd B

T Al T &1 SYAM *Xd gU ST | a9 & for 91 ==ot &1 dre
#: Ifg s I 1l deh IS S T g SEES el © dl g T

N . 3 .
Gl &S Giel a1 {91 HIS[RT H8T XIS Wil

Mail Merge - x
Select recipients

O Use an existing list

(O Salect From Cublook cantacts

(@ Type a new lst
Type a new list

Type the names and sddrasses of recpients.

Eom..,

Step3of6
@ Next: Write your letter
# Previous: Starting document

o 5.9
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(98]
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. I A9 37T S UgH o # STavashar{aRr fhet o7 wice & e
Hel Sigd & AU wies Wl ®I Shicd SN Wed € a7 UeH
fore’ e died | e TE TR o dhenes 9o | faars a3

Lype recoient information in the table. To
Title w | Fast Name -

- [Boid Names =
—— Ceee ]
o
Comparny
Address Line |
Asdess Lre
City
State
Z1P Code
Country or Regon
¥ Fhone
‘Work. Phone
E-mal Address PMows L
b :
pow Ertry | | Bnd.... ] =2
| Rotote Entry | [ Customige Cobumes... | L o J [_coneel |

o 5.10

5. U8 3IUASH Tl Wicel i Th gal hl YRR ham SoH smHfad @
Hies S W Tohd €, G § HISE 1 Wiee! 1 o ST gehdl 7 1o
3% qA: fHa feran S Wkl 81 T IR QU 8 WM W “alteh” 52 foern
Xy

6. @ 39 5 Ud Gl & U sTewerd el wies o MU & i quf
o q9 o R facth w1 319 WG U A i TeRid e 2

7. 39 Fiee & @S Ty o719 T 9id i 99 T 9ed §, WEd &1 A
fod, oiR fR Wa U9 SraeiT afed o A 09 R fers #i .mdb
(ATEshiETHe Seey) foarur (extension) T & 91 FIEd Td B ST

() Faur e1eT Renigd il wurfad &

T Fd FTec § J09 Sl Rehre il HuIfsd i & T fe =Rt &1 9o

T
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2.

3.

Diata fields must be separated from sach other by a character caled & fnld

delrnier, Similarly, daka records must be separated by a record delmiter, Description . Modified Created Tpe |
the lists below to selact the appropriate delmiter., [iifsheerss | /812002 2:33.07PM  S/BI2002 23007 PM . TABLE
ek delimiter: Ecord delvukert B sheetzs SIBI2002 23307 PM  SIBF2002 23307 PM  TABLE
_v (enter) 75| T steet24Prrt_Area SEV2002 2:33:07 PM SIB2002 2:33:07PM TABLE
S [ sheetag SIR2002 2330TPM SIB2002 207 PM  TABLE

Yotae BTST W S e & U53H & fau ses famed W foete
F| 7 3H Hiee Hl @Sl {8 4 e ®isd, TS99 3m9 v 3
Ed ¥, i GUfed fohan o @R 6 S ®d W 1ged & fau ofiud ™
faes

MY ST-3TT YR 1 T2l HEA FHIH hl WA Tohd & S8 T
TREY, T g, atcftﬁTga = doe wiHe afe)

Introduction-to-Ms-Word9q]

(T

EE

[ ][ comce ] )Pt ow of data cortains cokem headers [E [E
o 5.11

Teh 9R S BEA &1 I94 HE & 915, TId SE BEdd & JhR &
STHR T HeTHs], €21 Hiee 3R TR e & a9 ®8 U8 I 3T, &
TR & & IR H g

T 9R 38 01 & SH R, SRT ®Ed 9d 4 § g & S i ot
39 3T STETIRATHR AT hl FAMT i T H&H 8H & fau ‘wfee
Hiftde fae’ w faos & TFd 2

el fiente, = o uRefda e =@d ®, &1 e & fag @@ s
forcter X eteqen Rapie T forg i a1 vd W foets e afiads 3
2 3fovd At W Wl iR iR S0 ger & forg @t frad fenre wfier
K[

31 Reawrel 1 guifea (Edit) & 9= 319 a<e T qe agerdl i °a &
=ed 2l

) 92 ATfeTeRT Rt WINT ST STET Hid ST
q A TSl fIeE oMU A, 94 SR 3T TR SNHd o€ difciehl ol

VU-aE-WY 92 Flh 3UH] TeEd wml R ff 9 75 fasre 1 o9
I & U 319 o2 diferert § Hg 9 IR SRl Wieel Hi Yo Flh hie
TR WA off o W ¥ T w % fau f s w6 qol e

1. &I 39 IR W A 3F — oA 1 T i dlfershl qfase L 3R

2.

XU U STER afast giva &3
aiferent 1 TS dfed W ST ®ieel & W fad| 17l 9fed 9 s e
fora oWy R
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3. 99 39 9+ft el Renfel &1 yfafte qui X o, 79 it i 9 I&es
% Tq H Ua | YR BRI Hid TEES AN 2
Enrol No | Name Add 1 Add2 |City State PIN

01785679 | Ram 13, 7th Vijaya | Bangalore| Karnataka | 560040

Main Road| Nagar

01785680 | Lakshmi | Rampur Shadipur | Chittoor | Andhra 571131

(Vill). (Post) (Dist) Pradesh
01785681 | Renu 85A Pocket-K | Sheikh New Delhi [ 110030
Sarai-I1

01785682 | Khan 76 Main Vidya Lucknow | Uttar

Road Nagar Pradesh

() TET Oid 9H & foIu Teme dehsiie &l SUERT ST

39 SRT 9id 99H & foru Tale 9 &7 off ST & 9§ OH e @
forw =1 =Ror e7oA

1.
2.

TS G 6] R FTenile Eial

ThTiie i Y Gfedd W STel wicel & M fae| gad of 9 erer e
fore IRy *R|

Sa o9 |t erer Renrel &t gfafte qui X & @ aehsfie 1 99+
AT g Fheiie ¥ ford T el wiee Al 3R 2 Reted 1 wa
3R L TR W bt e R et Fil B FT 5% H AR TR
T G el el S

o€ YU @iell T91 &S il 3 TR 9ed W TRt w) €[ ae

OIS | qlfcien] & ©9 | hidl B ST SEAS hi 99 | 3TTIehRT ST
Hid TEeS JaR 2

5.4.4 SEAAS Al WS h{AT

Teh SN ST 9 IO G S AR SR Fid <&Es o o df oot 7ol |
IS Y =T G SEES § Al Tiee i Yo i iR R qe e
¥ el I A HET R

& WS H Hice! &l 7Sl i & U 379! & IS § |9 R
HT 1 SAELIHRAT TS Fehdl B LT i o foAq o1 oef faone & =0 4
AT, STTER 37 =RON <] ST

1.

AT T & IH T W fFerd HE SEI AT U4 I YR FHET A6d ©
3t fire;
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s [ ?
A

2. HA 7Sl foOSE & =R0T 4 H YRRA SHaE afed W USH 96k fahed
I | A Tet Tawre, 30 UW wiieq S s yefvid i 2

Mail Merge
1F you have not slready dona =0, wrke your latter now,

To add recpient information to your letter, click a location in
the document, and then cick one of the Rems below,

[ Address block...

A Greeting line...

T More kems..,
mmmwwﬂmw.dﬂ;ﬁmm

Step 4 of 6
& Next: Preview your letters

Insert Address Block 7%
Specfy address tlements Pressy
[] Inmeet pecipient’s rame i ths framat: Hare i 2 previe o your recpient ket
X & Hd | BH
Josh Randall ¥, T
Josh Q. Rarded X,
T
tusporady. |
Jhua ), Rardal . *
[ trseset postal gdress:
Comect Problems
IF hers i your adidreds block are missing or out of ordes, use
kst et th ke shassoki B o
madng .
sidres: A
e ’

o 5.12

3. 3HS UM Ik ol TN Hid U 377 & Tk | ufae fohu S aret aan
oS 1 AT T9 W TIT T Fehd B

14 October 2001
To

Mamen
Sy

;m Code-EPTIN
Dear Student,

writing termend e xaminations
With best wishes,
Director ( Adrussions)

National Open School
New Delhi

o Wl

We are happy to inform you that you have besn adm itted for the Diploma in Information
Technology offred by Mational Open School.
Quote this number for all your cormespondence with the School or writing assignments or

Your eruolment nuwmber is EESGGINGS

o 5.13

4, TEA TEES qU HE R el el wicel i gfae wE & 9% 949 U
faehed &1 999 & & fau STifted slewt W faats &l 3@ € 2007
TEAES & T H WEA hI UG i @ fag o Iwaes” w1 9o w A
A SEES 98 97 A1 2003 & ¥4 § TS & fow &€ 97-2003 &S ”
1 T H| LA B A STl 3R W W foerdh H| o IR g
&S Hst g&es (Merge Document) & 9 | 1 |

5.4.5 A A B TIET TSl AT
0 SEES § ST Hel A1 Hel et foreme o1 sifaq =7 21 oSt <&t i

9% FH R dX F Y FH U TR U@ TR F Y g X & g
(Preview) @1 UG & & fall << A1 >> (<<or>>) 927 W o F
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Hail Merge X
Preview your letters

O of the merged lstters i previewed here. To praview
another letter, cick one of the followng:

(52) P 5]
] Find & recpiert...
Make changes
Wou can slsa changs your recipient st
o Edt rocipront kst...

Exchude this recioient
When you have finished your letters, chck Next:
Then you con prink the merged letters or edit Individual ketters
k2 add personal comments.
Step 5ol 6

Dear Studezt,
We ars happy to minns you thai you bave been adnitsed for the Diploms in Information
Techaology cffied by Natonal Open Schecl  Your snmbnent sumber &= JITEMTS

Quots this mamber for all deace with the Schoolar o
writing terrened ¢ xaminations

With best wiskes,

T a1 qUi BF W TSl Ufehal Ui hid & folu SE@T sied W “AeRe: Hhieile

T T ooy W foered

Mail Merge

Mail Merge is ready to produce your letters,
To personalize your letters, click "Edit Individual Letters.” This
will open a new document with your merged letters. To make
changes to all the letters, switch back to the original document.
Merge
i) Edit individual letters. ..

Step 6 of 6
¥+ Previous: Preview your letters

o 5.15

5.5 Ul Gl Rl ANt hich Wi laell shl daR Al

4% 319 U8el TI4IT T STUR 1E 1 Fid (S8fF 91 gel) Tt & 3R T
I ¥, 79 3@ U1 G K AT TSI TS & W A FHET AR A
B ST, e STE Ao el & 9 H fEa 1 g

|. T SEES dOR Al Lo e R 7 (New) W faed Y1 ST®
IR &I o9 IR R Ufe@ — @ Ud oS ga-Ik R fras w
He-I&h W Al 7Sl & 3 oiaell ol 997 il HIZhIATeE a8 W
e ST SE@ atew e 3

2. A W AN sieq 4, 319 57 Y IR daedl 1 ST &
Ed © ST 99 Y SR TR e W Tt e (319 TS St o
STANT ST TR €, 9 4% Weae e s ¥ geEiag Tl §, df e

AT HEH el o Fehd ©) | eI & STER e (customized)

A T B o g e w2 W s w1
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Label Oplions

Printer nformation e g
o¢ Fond 54 - 3 Top margn |
OPageperters  Tray: [Defauk tray (Atomatc) | -
Labed nformation \
Label yendors: Muosnk - ' —Haimber scees
Procket rnber: __ Labelinformation b rerr 12 Latter
i A Type:  1j2Lstier Postoard FOE— - F| imerecn  or B
Brree Height: 8.5 Samegm € R
| 14 Lattsr Width: 55 . | tember gorons 1 -
130 Per Fage Page size: 5.5°185 —— i tourtoes ot :
(OPerPage P— P v
. Fagm weck by -5 -2 Fage Heghe s -
- =3
=

o7 5.16

3. STET GId @iei: 379 3704 ST & U sl & WehR 3R Wiy (hiHe)
T H HM W FE F GG, SH SR Fd 1 FFF HET edl 7, Sl 9
M A § Sied & foT eer wie &) o9 oF a) o, Afe o9 & qed,
(TerEe TUTeT ) W faord Y R iR o ‘e g fae o1 aw
TR foe &1 991, ST & & T8 o STIER &L el
T “HTFE WA MSecleh hided” W s FX ad T

4. “Ooige SEEN™ " AN 9 TERIA w1 & fau g9 uimheT foe
FT T HL) Y TR A= HL Sl S I ST Wi (A ) TR
e € iR 3% 9] Sfiue e R faas

5. 3T T YR & T wEd FHe O T6d © SO Y SREd,
THIA Hsd, 9 Hisd, g IR HiH A1

Header Record Delimiters

Diata fields must be separated from each other by & character called a field
dedimiter, Similarly, data records must be separated by a record delimiter, Use
the lists below to select the appropriate delimiter.
Elelr.ldehler Beccrddeirl:er
(T | (=) v
Preview:
1 A e Description  Macried Crested Tyoe |
Introduction-to-Ms-Word9] e [ |- L T )
= [ Shawt2f SAI002 3 X300 PM BA2002 2R07 MM TARE
[ shaetzfPrint_iews SM/I007 23007 P BAI00Z 213007 PM TABE
“ 3 [ sheersy S/8/2002 2:33:00 PM S/3/I002 213307 P TABLE
|
Ll ot e — [ )
T3 5.17

6. T HIEA &1 997 T M & o1, T99 fhT T ST A & YHR &
SMYR W, Hel TSl 09 STl Hice! ad e i & af= 3T g=m|

7. 78 % QU fHT WM W, TR1 GEA 9d O ofie g STel SN o1 e
ST &R % STTAR Yo 1 IHEH 3 & fou @re Ut ust ga-27ah
% Ifaiid ‘ufee Wifute foe’ W o & gahd

8. o1 fg@ Tl fhid &I a&o =ed € 39 @ivH & fau, W st W
forer Y 1 feple Tra 2RY w9 ie T W e fSoent foam=
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TE] 3T TG =Ted ©; A1 WIEg’ W faerd #R IR 9 ke o it
A HT @S A

9. 31 fo feriel &l sga =@d § 3! MR (Editing) Y 3R a=ela
H Y9 R

10. Bfe™ — Ee UT TS WicgH T9-2%h 1 997 L a0 39 WM W
TS wieel @l Yo wH & fay g6 °e hies W foerm w¢ Sl e
el SEES T Y i 2 S Wid U T TS i =ed ¢ gue wel
Tiee T foereh o @R fif 39 ®iee & W W foerer i 5 a9 i
I AEd B 3T 3k W foRetesh | = TR T SRl Hiee A wEd
AT el SEES W YA B ST d1 Y SR Hiee ™ H1 I 92 =9
HT IR W@ Tehd ® S0 oY ool W 9RiRia e =ed 8

;u"’ LN Documentl - Microsoh Word Table Toois - &%
Heme et Papelsysul  Refeences | Malings nm«rm_mmww —

2D B @ D BB B S | R e

Envelopes Labels Ml-llnl Taled -lddlmﬁcﬂlﬂ’&!ﬂ“ﬂ! Fanivh &
™ nacplents = Recpient st || Merpe Fegs  Bloct war (@ UpdateLabels | !mls S Auta Checkfoc E1ons | perge -
Start Madl Merge

""‘*“"‘1 Lotatia
TXREY

BP neminee_with_wham_Contract will be_sl
EP:_addresy

fa 5.18
11. STT Al YA TGS | WSl i W™ o9 9) o, oaa & fie &6

¥ gl 93 fohu T 21 Hid 9 adfaeh €R1 % 91 HSl fhU U e
TR &6 & foau e fseew’ = foas Y1 399 STl o sifan
w9 § ffe fru oM @ T8t ST ®Y 3@ 3R E9IS e W GUR FH
o wer fherdt o9 firey Retee®, 9a-2/eh & 98d 3T < Td >
(<and>) I 1 ITAM X I T w1 I FH & T e@r wics!
1 T2 off 3@ T |

Jﬂ" 9, Documentl - Microsaft Word Tabie Tooks i

Home  Intet  Pagelmout  Referencer | tiamng: | Revew  View  Deiign  Laysut -
: 4 ket * =
HE R @ 8 83 4 - L
S Mnten Fislen . ¥ ¥l
Eavelcoes Labetr | St Ml feied ot Highight  Adgress Greetng Inert Merge Finin &
Merge = Recolents= Recipient Lt Marge Fiekds Bisce Ut Fieide (] Upoate Labely | [Beiomy Marge
Creste Star Mail Merge Wte & bvien Faids. _Hinish

12. STET S STHIHE o WY TSt kil AE 219 TS fohT MU oee e fiex
W AN Wed §, 9 Wi 39 % qed fwfir U wel wea-Tes W
forerer oY @R iR iz lege W oo w1

13. 7St fohu U dea fife g dn 39 R feE 39
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T 2 o R |

01785679

Ram

13, Tth Main Road
Vijaye Naga

Bangalcre
Kamataka
PIN Code: 360040

01785680

Lakshm:

Rampur (Vill),
Shadipur (Fost)
Chittoar (Disg)
Andhes Pradesh
FIN Cede 571131

DI785481

Renu =

B3A

Focket K =

Shmkh Jaeranll Ll
<l SR S " &

o7 5.20

5.6 UAT el sl TS oY AfAT AR (THEe™ ) dO) s

% 3T Jgel 9AqIT T SFTER HIE SR Ga (S8 o A g=) ved € qar
FR IH §, T TH T G H1 3T TIIAT F G TS HIAT AfUH G &
ST, difeh 39 el % &% fou 9d @Y THeed W i o ghd © (39
fewd T g o9d fie 3 3R 39 THaed W 9 S 9§91 S
Hehdl €)1 3T I8 H1E 4 RO § T Tehd B

l. &I TEES R HIT: L @R R ‘' wieh Siagie’ W faas w|
T 29 9 W o — wre A 9 9o9-2rh 99w - Wl
A 7Sl & AT TAGAU’ T H ARHER IS, TIEdY R
SN | FERid

Il

o 5.21

2. TAIY foehed 39 W, 31 THGeTd WIE g9 <3 i & fdvid g g
feifa SRRl | AT TEE T T SAHR =2 H 3R Taed |
TSH HHS T TSI TS il (39 59 THAIed SRR T SN HE
wMEd &, 98 A THEie Uigs aied § geeg T §, @ S Tee S
TN did H T |EsT: S S8 afed & 3idd hieH el ol =9I
FTh ST T FT HEH TAGRNT dIR- F ohd 2) | T aifwrm 29 ™
foreten R den G &L foh =197 foRT T THae Wi fashed oo fex
% fore et € oIk 9 3 R foretn |
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3. STET GId @iet: 379 319 STANT % foIu daet 1 JohR 3R % <=m
H HME QU HH & O, SH SR Gid F1 997 FE Al 7, 5@l ¥ Y
W o Sed % fou g oW w3 99 39 SR H, Afer| 39 & e,
Torae [fIwe’ W s 1 iR R o € war gt 9OR &4 @
TSN T 1 STAN FT i Sexd & IR ‘2ed | e’ o ‘gw
TffeT fore’ o1 ' Aolae Wil TSeds weded’ | faas &)

| Errvelope Cptions | | Brinting Ostiors |
Printer:  hp deskjet 450 prover
Feed mothod

&[] [ |3 (] e

O Facnyp (&) Face down
[ Qockaise rotation

Eeed from:
i tomate -

word feeding HODEE &5 $hOwn above.
I ths method doss not work for your Drinter, select the
correct faad method.

-

fom. 5.22

4. 'Ot TTET WM’ S S YRRi S % fae ‘ge afafeT fae!
1 T B SH TG S Y W@l AT ST T G (T FE) AR
fopan & 3R SUH 9% MU T2 W Tk |

s N\ N~
5. 319 fafa= YR & TR BEd B Gid GRd § S4ie TRy Srey,
THd BEed, 98 ®ed, @ TR wHe sanfsl

Header Record Delimiters

Data Fields must be separated from each other by a character called a Field
delimiter, Similarly, data records must be separated by a record delimiter, Uise
the lists below to select the appropriste delimiter,
Field delimiter: Record delimiter:
{none |(enter) _v|
Preview: e Despeor Mudbed e Trem
SR 2D P SRLTIT 2T P TR
Introduction-to-Ms-Word"] B Bt Soiinem Gminm
T Dot SO0 BT I SEONT SN M AR
1 v
¢ = |2}
L_ox  Jil_cooeel I |csimmesonsat o]l
forx 5.23

6. T HEd &1 =994 fohT M & 9%, 994 fRT 1T ST %A & YR &
SMYR W, Hel Hsl IY T[T Hice! qof SRl RS & d A &l
7. % ®E T FT TH R, ST wEA 9 TS H i€ & T SR T A
ST ST o HaTfesh el 1 IHET & & fo ‘ufse Wifuue fove’

e W foereh T Thd ¢
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8. My W T faid #1 ager =ed € 3§ e & fa, T st W
foerer o I Rwie TFeR oY ik, 39 fopie T/l W AW fS5&h!
faveresg Iea @ed € A 6 W faerm R a9 e o Wi
A1 1 @Sl |

9. 31 fo fishied 1SS Fed & ST e (Editing) Y 3R agela
w1 ¥F H Gl

10. UfeT@ 39 § Ee TS 30 Wiogd@ T9-IRF & Had 37 hlel W o
Ficed &l Jfae i & fau 38 7S Hiee W ot & S@l &9 daa
TR T qie i 2 S Fid ¥ Ud TS T 9ed | §HE WSl oS
T foreeh L 3R fFY 39 Wiee & W W T o 5/ 1 gfere s
Ied ? IR 3l W forr w1 9EA TR T SR wiee W WiEd AW
T W G B ST qe S S Hiee Ml sl YU TS TA HIl
S T Hhd € 9 219 Tee i WA TRd €l

£
== iPicontact_peron

o et Mt e ik

s T

B2 _nommer_with whom_Contract will_be 1l
BPs_sdores:

_) H92-0 ¢ Dotument? + Mrosalt Ward Table Toolt - " x

Home  Iniert  Faqelayout  Raferances | Maings | Beeew  Vew  Deign  Liyout L]
R R e N L

Enveioper Labels  Startbial  Select tdn Mighbght  Address Greetin: 'ﬂll!!l-kl"‘J " Prevew ﬂmumn !L‘—-H-'i

| i i I'l ] gl

| rot= Retiolents = Redobent List | Merge Fleids Siock B Unaate Labelt | Rasum 2 Aut Chick 1ar ERONS | | Mesge=

! Gtaet Biaih hierge wrum\i Lacations Fanith

o 5.24

11. STT ol A AT U TSl T WA 39 9% §, odeed fie w1 9
TEd w9 fRU U el Ui 9§ arRdfod SRl & |iY §S fRT T aeed
FRRid wH & fau fieg Reeem w foereh Y1 309 3okl wiaa effan
w9 H fifz frT o1 @ 8l ST ®Y 3@ AR AEYIH e W GUR
o weEa fherftl s g RSiced ¥k & d8d ITa= <w@>

(<and>) FEI H1 ITAN HFh Gt cagew @ g w6 % fau e
Wieed &1 He o i@’ Thd B

I,ﬂ d9-a 7 Coaimmti - Mcrasaft Werd Tala Toesll s
'--/J Heele  lmert magelaput RMfestors | Madngs | REies  Wew Duign Lyl
(ol 2 __.j e = . b L [ L8 iy | WA b ._.-'J
|| Bremigpae u:ﬂ he haml E ﬁ ’g—l! oa_ _I hn;?T]W! Ll J L Fru;.;:}.
Mege = Redpanis+ Redpant Uit | Meige Rkl Blade L Fhitd * j' tate Latuny Imuh 1' o Dok ot Bt | g =
U 'hu.r.r'ulla -l Wi b Fieadi r-.!..-_.. T
T 5.25
9 . . T
12. ST & S(HHE & WA TS 1| AR 319 e
TSt fory T Aeren i He el woAsE g
a2, A Aferm 39 & qed TR TS | "B e B
. . Hard Tpar, Sebosd
et He-2reh W TR Y o fR e | e

Tiaghie W foasw & o 5.25
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Ureid w9+

1. Tl ool H gF SErEst e Hel S&eS & e 9 3T B2

2. O HS H, BRI WA ———-———— ) [ % ST g GAR TR s
gl B

3. o e fEe - R # 7S TR B

4. HS SWESH hl soleRite AfaT & fau 9sH 8, oU% HwEHRX H
————————————— FARE A S R

5. Trefafed @&t € =1 Tor;

. 3T IS Hi HA Al foRIEdel w1 ITAN hich Ial oAl il Tha T3
o ool S Hehd €, S f9 AN Rl 9SSt ST ehdl © W 39 0 &%
THRE O H S 9 (Sfiued) Wwies! i qfae(3E) T8l W
T 2

. 7S fohy gU SwES 1 el % foru 9S G9e @l €, 5 q R
HTRT FTHR e T & T e A 2

. TS 1 STANT FI T § AR € ehtel w1 3uAn, Hel TS
% o eer 9 @ ®9 § 7@ R o1 9w 2

5.7 MU= =T HraEm

TH IS W O THUY o2 | Hel Hel 1 ST FE & 9R § e g1 o9 37
M SR v H G Thd 0 B TS Ghd ®, S e A Rl s Am
R Tal T IS ST ehdl &1 SEh ST, 39 Hel (category), IRTSA el
FlesoR Thel T51 1e] oidel 99X Y Tehd &1 3T=qd: 39 O (e TQ
e S T erieR] o, Taty it T2H fore J9R #Y Uehd &1 SEeh
STCTE 3T THeed a1 Al oddl R 99 fiie & T

5.8 UTSTd U9
1. Trefefed =1 g samen w1
() H&A e, (@) T 9, (1) 758 I&mEs |
. He wS ot g < oo ford |
. B WX & fAU ge s TR S Rl | e wY
. e TS ¥ HiSg e feied % guifid w1 % wwon fag

[\

(98]

N
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5. 39 9 39 ® ITAN N TRI §id $HY TR F &2
6. U U & U ST ¥id & ®9 § e I3 & ST & =101 foad|

5.9 UTISTd U9l & I

1. ol Hel b W, SAfeRna SEEs (S9 % 0) # geT <&iEs HEl Sl
21 o 39 YA EES i S Gid $ WY TS i B, 99 Th qed
TEIES AR Bl 2, TG usl < es Fel S 2

T HSl 3o A1 98 9a|
T A gEEs A e
32

(%) Tod (@) gt (1) e

ARSI




Weylie & TAYd 9%

6.1 Ui=ra

Hrevlie T wgd @<t vie Bl ¢ few e@r 8k Srert @El (Rows) iR
el (Columns) H =HaTEed Bidl B 1 ST foh 319 S ©, TRl Had S1e]
STIN R S e Hevie UelisyE 71 9% "Rkt Sifhd g3 #
fe&m 1 €@ i gfa= (Enter) %, Huifed (Edit) %, favaifia (analyse)
F 3R Hufed (store) W H Wi ogd STANT it &1 Toiet 1 TN
leh HEACHS S o WY SR0E e S| o Sien, S, o &
3R 9T < SfE foha ST Tk @1 ey et fRu e wgE (S fR SR,
AR A M) & AR Tl i Fafeed (sort) ® TWehd € AR
TR i, sfepivrdta iR wifersta (siieel @ Gefd) g (formulas)
T STAN T TR B

6.2 32T

T U8 W LA A o A AT

o TH TH WaHd 2007 i AR Fraenstl sl = & Th;
o TS Wi SHaTEd (setup) 3R fie T Th;

o TN HIME T Wehl;

o THINT H T TH L Thil 3R IH HUIfed T Fahl;

o IS Tk T YA FHT Hehl|

6.3 Treviiel st favmamn

T oh! SEM M o fog Teie o e fagivad Suers 81 qea fogroaet
o ¥ %D ™ TN
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greT et TmIrH

1. 3erau- I8 "i-he (Adjacent) Wl & TH THE &I WU &l e |
TEE Al B

2. Toe effer fFe- v@ =t & @ § FE 790 ogen Sier W € o
T B9 ¥ BT w5 faega w3 2

3. 3Mer-fhel- IR-9R T a1t STel a1 ST (Sequential) ST gRT 9
1 Sl W Rl € S T e (chronological) & =1 HEAT,
3R SR T S| GaA R B KA & A€ ot sieiire w1 swEn
S Hehdl 1 3 oFf 39 gaen & @1 U8 iR g ® ufiedq #) gehd €l

4. AT TR TH! 3Tk JHR & SAMHAE AR, T, FA=ER T,
WR AR o= % Tosll 1 a9 1 qufd a1 {1 9 SApfaal grI ey
AT WH & Tehd &

5. faome- =® fafu= Swanh fom i dodtel @l wefiia @tk amaen
YL T § HH FE § GEEd H T S IH KA W AHRA 2l
2 S T R B

6. M 3T giU- I =T HI HeEdl § T AR TS HT S HT TIHARA

HE H TR & 2

7. We- I8 U, 9R, 9T 9 IR 3 = ®Ul § UH Sl I Wik
w9 YRiid w3 § Werd & Bl

8. Tae 2oci- 78 =@ ! vioar @ Sigar ik gRafda s €, i o
S 1 faveiv w R U a9 | "emd s € S T eratie
(fafraa ama-eiaua W) faxita foaro, wifema fae, snfe) o ure
®Y ¥ Sfed S Gaul i fagewor ff Y Fhd 2

9. Viidere U~ HISE & MU 527 ! IEIH 8 huie YSHid B © <l eqrueh
gN fhu o1 ® wE & foau suge @

6.4 THUHE TaA 2007 & Tagroam
(=) ufome amenfia Su=rTehdt 3eThE (Result Oriented User Interface)

TSR SAMHT Toa o1 791 feee Sitde TR sy (Refee & 3R
FHTZ H ITAN HE It AfK T I & i R hd ] HEAH)
e foTT hTH T ST oA 1 hAte iR fasivad i R Sfeet 7
IR TR | Tt off, o/ 3= #  emenfi@ (Task oriented) 58 W @Sl
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A T fora e iR gfawne & @fes (9% ) 998 T §| o
ST Sl gU-SR8A o) g Wiawenfyd (W ween) fewan wn @ S
Uty foshed @R JuiTee Tofewd a1 AT qafadiaa (Sample Previews)
Tefefd Xt @ difer 9 Tt fashey 1 9 H Th |

(@) 3tferes T iR wicw, 3K 3= 718 Hmg

TR 2007 1 I | 1,048,576 U 3R 16384 HiaH e 21 3@ YHR T8
HEshETe AMHE T 2003 1 qol | SUANThal sl 1500% A U 1R
6300% 314 it TEH Ll &1 TR 2007 § 3ifaw shiem, XFD €, Siefs
TR 2003 | 3ifad wiem IV B 81 Ui O o Oe Hedl (Il T6iEs) i
TN ¥ SAfehad Suesd HHR § iy i TE §1 i S fumedt i, St =R
TR TR off, SH SeRl SHI g H it Y fea T 2

() iR oftm 3 weter diferar

T 2007 W, fafye Sieft ) wewEar 9, o g aehas W Sl i gisa
& WY HIHS foRan ST Gehar 1 319 AR 2007 & 3= fefie 9 ofim (Jref)
%1 HE# (share) T Fehd &1 IR & AT o€ 2007, TR @EES 2007.

o i W] HTA: TESST i 3T=31 WET Y& i o fow oy (Sief) =
S feman ST HeRan B1 oi| Bl T, oAl Wi, 3R wEd yWE %
i G & w9 o gRenfd fran mn 21 ot w1 fafere smeen S@
for diferemati, =mel, =1 Syol g W @] fReAr 1wk 2

o Vil w1 SUART T Wi o W e wiHe w1 Sl e
ST 21 30 T % 91, 39, Tuae dud, fom O sefaal % ey &l
qEe & T T fRa S Gehdl B ST i fafire savgenae
F W FH & fow A w1 RfAd (customized) fHa ST e B
o 3 o = & Al | 319 319l Td i Vel TE o Tehd @, R
A Teot W Ui Nferdi T TR HT T T

(o) for FE9Eer wEfeT

FETHA HIHS HI AN HA AR ST FHA AHH 1 ST H Fee
AR U b AU i et & ey gl 21 fed favewo wE
% Al W HTHT 8% % TS Ao T

FT WA HARET & & fFaraEA iR yeeA g7 weequl e
Hgfeal (trends) 3R T9aTEl (Exception) o1 STHHI § 3fefciieh fehan S
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Tohal &, S 37 Fdl 1 QU A 9t S W HEREA WHET 2Rl an,
Ifete M IR oM e & ®9 H = fagera wifen any #ar 2

(F) WY T@T ¥ 3TET
T e H SEA T § W gER fRe e € ) A= famn e E:
T ArgASE (MR TG AT ) WA Tohash H 3T Sl i Higen

R FeR T H Uk & AU, e aR Weifad €9 9 99 3R gRkafdd
h{dl ® difeh Sifed iR &d ®igell w1 S0 wwifase feman S Oeh| ol et
=1 fore & fog erfres &R &1 AR=ET (nesting) 1 SYANT fohan ST el @
S TR % TUsd HERl 1 ufishd @e 2l

JNETRTAIE Ha™: fHmclic e Jfaen, wial & 3faa fadam
(syntax) =1 Sier@r & e for@d o weg @it €1 31a f59 weREl w1 ST
F TR € IE S @M 3R B H 90 FH H AG FL B

wefera "aw (Structured references): WiHe # difetsnia (Tables) 3R
Mfa (AM fSu ) IS &1 99 31 & fau wee 2007 WiEd @i UeH
FHA B TE Ul Fed S D1 3R AIC1 & 3ifaiem wem foan = 2|

Arfhe IST U AT Uge: 379 TS 2007 1 ALE | Hed T | e A1fHd
ISl ol oAl X Hehd §, SRl TS Y Tehd © SN Sl Sl
Tohd €| T8 AMTh] TR W HH 6 W, 3T T 3R Bl &1 e
% | WRE H 2

(=) weiifara wiféT o freefin

TeIel 1 oeel el (Filtering a1 316l &) 3R @ifeT (Sorting SHHAR
T Teheiich oh1 SUANT IS & ST ! IMeral ¥ e & & fag
foRa ST gehal © dif aifed S UTed fohT T 9eh| Tael 2007 § 379 41 &
IR W 3R 3 9 off a1 T W SR S G H Thd B

g 41 = faferal & enuR W o g fheet Y Tehd €1 fhedt gia-gre o=l
T 1000 ¥ ek Mged TSI Y Hehd 2| fhet & & fau /e amgent
T FF L Gohd § IR fuee duett o +ff S @ fthed T Hehd 2|
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6.5 TIHIA J[& AT
1. & & f9a 9¢ ®F ¥ Iaer | fod ' 9ed R faas &1
2. AT YT 3TEeH TEATEe il UM H=] ga S|

3. WM H g U WIgehIArge STRE 1 99 Y1 (3 WOl & e 6.1
¥ femrn 0 ?)

4. WTShIMEIGE ITRE TaE 2007 W o &l
TdlshTcHs &9 9 3 %A i A wHaR K@ @ 2|

T 9R ¥ W — el W — WEhiade frd — HISshiaiee
TS 2007 H T H

u EFames * | &#] Microsobt Ottice Access 2003
Internet ™) Startup » |s8] Microsoft Office Excel 2003 -
D Opera Internet @ Internet Explorer 2 Microsoft Office InfoPath 2003 ISR
PR [T md msn @] Microsoft Office PowerPaolnk 2003 TR 2007
L) Microsoft Office {43} Outlook Express [IB] Microsoft Office Publisher 2003
L._"‘_, Remote Assistance @ Microsoft Office \Word 2003
@ Microsoft Dffice e Wiridows Media Player E Microsoft Office Access 2007
ﬁ Windows Messenger % microsoft Office Excel 2007
? wordPad S Windows Movie Maker (G Microsoft Office Groove 2007
TR-LINK » £ Microsoft Office InfoPath 2007
@ g‘:urgm OFfice () viware » [i4} Microsoft Office OneNote 2007
= ) WinRAR P (v Microsoft Office Outlook 2007
pN fidobe Actobat [y xamPpp for windows » (@ Microsoft Office PowerPoink 2007
: Unlocker » [!E": Microsoft Office Publisher 2007
F_W____E Microsoft Office [ fiw: Microsoft Office Word 2007
= Skype

A< Acrobat Distiller 7.0
PA- adobe Acrobat 7.0 Professional

y O Adobe Designer 7.0

All Frograms {7 MyPlayCiey.com L3

togoff @) Tum off Computer

!Start

o 6.1
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™ @ TR R fRu T el w1 eyl aeg amit ¥ faed - 37 e
(=ROT) 1 ZfT LT @ TSR STERT SMuehl I 2l

AT T U 5N o TR YE FR THRd © o R A" R e e 6.2 ®
@ T 2

Arurnr Bakshi

Internet ___;p My Documents
Opera Internst Browser
= mnrnenﬂ:umﬂ- 3
LT pirasalft Office Guitlook.

__:,r My Pictures
E Microsoft Office Word 2003 || J My Music
|3 \g’ My Compuker

= MU [ =

o

—1 2003 @.&twamﬁmm

e : Defauks
F:'}\_: Adobe Acrohat 7.0 ;

__ Professicnsl eﬁn Coneck To 3
_lf-gli Microsoft Office Word 2007 | ) Prinkers and Fases

@ Notepad 9_) Help and Support

)—) Search
All Programs  #
Opens a program, folder, document, or Web sie.
| start

= Type the name of a program, folder, document, or

Inkernet resource, and Windows wil open it For you,

Opeen: [c:-:r.d EI

lﬂsn;art|

o=, 6.2

Gl gU FRL S0 H TR 20 HE MR i 5 W faerh il 98 TH 1@
TR 2007 TRH HT M
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6.6 TSI eI

TeRIel TIhR] SIS R a9 981 @Ml (paper ledger) 1 & dh3fic I M hi
AT 1 B1 TAH TS BIEe U Gehesh eidl © fEH o a3 8
Hehdl 81 STR3E hicHl (e R AMHa) SR U (Eemet g AtHa) =1 fire
Bl €1 i X U & &N X GeAel &l oia el S @ S HHI:
Fpeie & Y R o1 R weiid Bid €1 Hiem IR T & eWRE Hi T
Fed ¢ e § Yoe Tol %1 T Hol USH Bl € S hiow 3fer 3R U
e 9 Aot a1 €1 9a § 3Re, e, T B B Jehd 2

Hiew BfeT EECC Gl

/ \

h'& - | ErerdakshBammiel haetfa el puncer . Mmesgh Bl = =
= Home | Iewi  Paguilmesd  Bamule Ofs Fesiew  Vew  Duwlaper & - = x
j 8 Cadke S e [ e e | | vt Canral E ﬁ ;,_f f ir Ij]
P | T W v A [0 0 | i como (5 A | oo e G
ipizea Fare sLgra1ral Faardi b 2rbEL ging
a7 ~ L L \ g
= | A B c L E T ||
1 Name Teacher Rolino |Subjects Result
2 Mr. ).L. Bakshi Mr. Sahan Singh 1|Mathematics Pass
1 Mrs. Champa Bakshi| Ms.Kaushalya 2|English Pass
4 | Tarun Bakshi Mr, B K Puri 2 [Mathematics Pass
5 Arun Bakshi Or, Bansi Lal Arora 455 | Computer Science| Pass
& Pawan Sharma Or. K.P Chinda B|Sanskrit Pass
7 Deepak Kumar M. Tulsi Ram 7|Management Pass u
g Jaya Bakshi Ms. Raj Gupta &|Home Science Pass
g Meeraj Sharma M KK Puri 9| Sanskrit Pass
i Meelam Sharma Or, Ajay Arara 10| Management Paszs
11 Gunjan Gautam Mz Raj Gupta 11| Computer Science|Pass
12 Ishu Mr. Dalip Singh 12|English Pass
13 Chhavi Bakshi Ms. Ketki 13 |Music and Dance |Pass
14 Mahit Sharma Mr, Preeti Sehgal 14 |Hindi Pass
15 | Chiku Ms Anupma 16|GK Pass
L_e Mishu Msz. Sharbani 18|5cience Pazs
0 W] o] Dreecy  Thwetl SR | b
Besr | N ~. A [ Eag —
e dm wew aw .
39 Thia 9 BTt A R
hid X

o 6.3
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6.6.1 TRINE T BT HTAT, ST AR T8 uRafda w=r

Vg 91 & Ik IR q asheiic 3d oL deheeh | Fehviiel W 9Ed W
FI S Gkl 21 fehice &7 ¥ Y® dhgd | o Tsheiie gl €1 9 Tk
T d R ff gRie S Tehd €1 U\ wH & for:

Teh T¢ dah3ite T0e T
TS Ihefel & 3fd H ol & W Th 2 asheiie wHa & 8q
T THRIe 39 W s S R e W gR fgemn T R

( B9-0v- )+ ArunBakshiSampleSheetForReferences - Microsoft Excel T
= | Home | Insert  Pagelayout  Fomulss  Data  Review  View  Developer @-°2x
%  Calibri - [=m gl B | Genert - [ A Sekset- £ -
Pa;uursznlmulsilﬁ S “,'I.St;ts % Delete - gﬁﬁ
| 3 || S A ’_—][-“] [ﬁ ElFormat - ».2 Filter = Select =
|Cﬂpbolld e Font !l Alignment || Number fu| Cells | Editing
H7 IO ¥
[ 4] A B c D E F o
: Name Teacher Rollno |Subjects Result ¥
2 |Mr. J.L. Bakshi Mr. Sohan Singh 1|Mathematics Pass
3 |Mrs. Champa Bakshl Ms. Kaushalya English Pass
M 4 b M| Sheetl = Sheet? . Sheetd X - il e

o 6.4

HIN[ET Fehviie | UEel Teh 713 dehviie 302 T

IT THINE 1 = HL TG T8el 3T Teh 2 T3 THE H{Al =8d & 3
] = =R &1 g w

1. B o 1 = H;

2. U9 9UE W fFaE #;

3. 3 W foas

4. 3 Iftc W foetah A1

oM ofifee foh ema fRfSe (Physics) 9 i T I ¥ T8l Ush -8 deh3iie
TTe =Ed 2l

frfom 99 &1 geelic ¥ w8d T& 18 3 g s (o 6.5 38)
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..H_ = fu IF AfunBsiintamgleShaetFarfelerances - Atsaofl Sueel - X
[ Home | insett  Pagelsysut  Formilss  Data  Fediew  View Mug-et B—ax
X% | Calibn = |- -?1._,- General -\ A | S5 Insatt =
Lm Q Brpas|EEEE 5o% 0] o § iﬁﬁ
S e e S X i I 7 T - LR J Fitter= Selec
\riphoard = Fait G| Cangnmeen ) humpes W cois | Eatiig | |
A0 * i | iz
IEl A B | £ D |
1+ Name Teacher |Rollnn Subjects
2 Mr Bakshi _P Mr Sohan Smh 1/Mathematics
W4 Phayss r B ity . i A
iy
'.H. II" = i = AdunBakindamgleSha el arfelerendgs - Ailsasofl Socel - =%
3 [ Home | “inset  Pagetseut  Formilss  Dsta  Fewkw  View  Devalape B -nx
‘F"t % | cahion s |- -ﬂ.._,- Genersl - 4 S=nzart -
Pm-.i N WA ||Izls:|:§ [EmSeiinl e | 3% oue - ] -gﬁ
27 E-e- A GEER- A Y Elem | 20 Fite- Sieas
\Ciighaard = Fant G| Cangnmest | Mumber cefis Y Edting | |
e «(a &| ™ F!
El A | B | [ o |
:+ Name |Teacher |Rollnn Subjects
3 Mr. J= L: Bakshl |Mr Sohan Smh 1/ Mathematics
H ‘._* H T . M A f = 3 " - .
Ready- ]

'ﬂn '.__ﬂ_llt o ¥ ArurdiaknEampleihestForfetarences - Microsoft Excel -2

e H;:-m-e B it Foamile ) Bt ieyiah R4 Pl w8 x|
[Caitb =g e | = |5 | Generat - &' IERL. Te P = m
"‘—'l s oBzu- AN EE R (5w | et Celln,
Fasts I e | LSyl £
o o | A I*ﬂlﬁ' R || e ey e =|
| Gigboed = Fol ) Mbghme 5 Mumne ) [l % A
a8 -3 I-| T et shaet -g_ j

| A ! 8 Insest Wioekgheek [ShEL<FAL} :

: Name Teacher |Rn!|n0 Subjects | I

2

TR Physicy - Mathe Shests

z [Mr. LL. Bakshi E_I‘f-.‘1r. Sohan Sin

(@BE T‘_:I = .I-n.-ﬂﬂal.Iﬁl!imllﬁm-l‘FhrﬂﬂiliﬂQﬂ = Wb Ty Ex ] . —=ax
e e e

=9 & jcalibn =l - General = A =Inaert -
h;:'-‘a.llﬂln.tlltlillnﬁ [ =% vl 3% owen - ﬂﬁr’ﬁ

- | g Sord & Finad
* g Ee-AT e wA % D oo WG |
Chipboard s Fant Sl dngnmeet: W Himber gl | Edking | |
TR R &
: g

o=, 6.5
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T g TUS A i Jehcueh Tafer
1. 39 e W <A T o) 909 Ugel o9 2 i 9 e =@Ed ©
2. U9 319 B § 3H fohed 1 T &Y

TS SO dio H geheie T facTshr oih afish W factsh 3| 78 aaheie
T B Sl (W A 6.6)

3.

Tﬂj i - = Leiailabsiarnle hiretFeielasenies - Miiasait Escel e i
e | Hoone | tnue Paceissaid.  Tommain Tats  Fedew Mew  Delops e A
oy E|i | Eh Cmew - Selaan - CE - ;?- I.'ﬁ
l;.;n_l - :-E : i !I--.:‘*r =Rl | R0CHe S e s‘n 5 Pred s
g e I - | 2| & - s Eramats | e lins| Sagee
Cizbanid = Lot af-Lapp. hrroani y HumSas Cabs Ldrmg
e el Mesy Dode - =
I | - &
| || pasceim v B C B
+ Namq 2= Teacher Rollno |Subjects
2 Mr bl e IME Sohan Singh Mathematics
oA e b Physe =F P onidon i ALY Sobrnoii] . & .
Readp | (] o % E E—

=l
seneral | spresdshest Sotians |
W 2 = I= micl
Chat M3 Excel 4.0 M3 Excel 5.0 R
Macro Chakig
Fricim ol iadabis,
Tomplstes cn Offcs ooz | coreel |

5 -'-‘-funl-]al-c:h;ﬁﬂm'p|:1h:rtFnrHerrr:ncH =Ml e = B o

(En) @ o

— iHume | Insert | Page Li, Formul | Data | Review | View | Develo |lt:§ e

e ]

= A = o (2 W BT
"o A Al - Bl
Pasta o+ Font | Allgnment| Mumber| Styles: [ Cells 2

- - - - - - |
Clipboard = | | | | I Editing |
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1

TR AT A TS B

RIS kT M d5ed & faw 999 =Ron 1 9o i

1. 39 Tssie W @A facrh w3 fS@hT a9 W S5e T TR §;

2. Ug-37Y 7Y ¥ O & W W

3. Tehgiie o1 A ford (THR SEEl § i (chemistry)) (fo 6.7 <@)1

L

Insert..
Delete

mpleSheetForfeferences - Ml = & X
2 | Review | View | Develo |08 - = X

Allm| =

hlove ar Copy..

| = R - ﬁ...
§¥| Wew Code tyles (| Caily &l
iy Proted Shast., - Sl
1 Tab Calar » | Editing

Hide

rfds,

Select All Sheels

J

Faste

[Clipboard

O E—_lI ]_T—J % AmnanBakshiSampleSheetForfeferences - Mi., — B X

iy

- 7

&

hﬁ-‘ ----- Li i LH‘J_TJ_‘E@U_M = X

| Font '.ﬁllqnment Numhu 51arlls

- || - |

Cells

!

If@ t' 7 AnnBakshisampleshestFarmeferences - M., = O X
e ‘Tﬁ"”ﬁ““ﬂ“"’i‘”ﬂ“'“ﬂl“ﬁ e
By A a)=aillan ez
Paste j'_: cht !m_ignment !Numhzr; 5@!!; CeHs i il
(Ciipboard | | Editing
Al - | ¥
| 4 I Bt | B : 3 G
22
oAb M Chmls.tr\rlﬁn.rm "Maths - Shell [
| Ready | F ey s r.lm I ———
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BTeT UST STTITH

6.7 Wt 3T IS T =@ HT

37T FRYE § BRI TR & & fau 9ad el 9a a1 39 1 =99 fhan S
HfET) ST 3719 TR 1 ghgie Eied & al 9 Al 98 9 & |iwg 8ia 2l
qisha T & dlST 1 T qehvile & 3T Fall o U1 hl Jorl § ek shren
T B HISH WEX g 3T ST ¥ Hel 1 =I %Y Fhd B 0 HASH
% WEXR H AfEd 90 W A S¢ R @l 929 gard) a9 S o ferem o
oA | e

T 1 I &1 999 FE $ fou, T ff tF 9a ® T &Y 3R 58y &
aTd S i &1 B @ B IW AT IS & Afqw T a2 H g IS
F T FH B 0 RIS v T o ST F TR © S IH IS B Id
¥ fxu M )

e st Tt Tafvre I &1 =@ & &7 3T daT &

1. 99 S W I

2. (A1:C5) fa@est & &1 987 &+

3. TR T

4. Al § @H C5 T & |t 9ot =afad & sma|

T =i i o & &9 ¥ frEfaftga ®9 9 gagmEn = @

- PP ArunBakshisampleshestForReferences - Mi.., =l 4
L Formul | W ﬂl M| X
|
_ Tﬂ’l 'i' ’[E ﬂ" °l 1
I.n'."ﬂ. * ﬁ % I'."fl
—J B J- -
Paste Font | Alignment MNumber Styles | Cells
Editing
5 3 S | 3
Alnrmaa lT.ﬂ."lf‘l‘\ﬂ.l’ L
TR Chemistry. | Physics Maths - Shell m !
Ready | H@ =) 115% (-]

'
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I(D".! H ¥} ~ (8 - | 5 AranBakshiSampleSheetForReferences - Mi... -8 X
i 52 ] (7
" !Hﬁme;| Insert ‘ Page L: | Furmui| Data | Review | View | Develo |l£_il) i el
ey = ' = .
St A ol = e A Y e
g _ | ! | @~ #A-
Paste J Font ||Alignment| Number|| Styles || Cells 2 |
| | Editing
J [ Name %
B | B
_._.].hl..::mn_ ; Tanrhaw |
M4k M| Chemistry Physics . Maths . Shel JIH, |
Ready | &3 |@|I@
B e [P . e e w e il
""[r'f-" [ Inzers Pags Lgauk Fomuing st . R Diadsiapes - oM
= - = - e ST Goanaral B} Cansitione Farmaitng - | Selnaest ¢ x - A
TLA e m R R e S e e | e [ ST
Priles g (MRS R e R e b | 1} e S = Ehrnma - | 2= T e
| et b .-'..1 'h = N'"..W = e — tre: = -
A I i = 0 E B
: [Name Teacher Rollno |Subjects Result |
2 IMr. LL. Bakshi MAr. .SUhaﬂ Singh 1nathematics Pass
2 Mrs, Champa Bakshi|Ms. Kaushalya Z|English Pass
a4 fTarun Bakshi Mr. K K Puri I Mathematics Pass
= |Arun Bakshi Dr. Bansi Lal Aroral 455 Computer Science|Pass
5 Pawan Sharma Dr. K.P Chinda 6| Sanskrit Pazs
v Deepak Kurmar Mr, Tulsi Ram 7 |Management Pass
& Jaya Bakshi s, Raj Gupta 8|Home Science Pass
oj|Nencaj Sharma | MeKE Purk. _S|sansket _____ [Pass
1o Meglam Sharma Or. Alay Arora 10|Managsment Pass
11 [unjan Gautam = Raj Gupta 11 |Computer Science|Pass
12 | Ishu mAar, Calip Singh 12 [English Pass
13 Chhavi Bakshi M=, Kethki 13 |Music and Dance |Pass
11 Mohit Sharma M. Preeti Sehgal 14 |Hindi Pass
15 | Chiku s Anupma 16 |GK Pass
16 Mishu M=, Sharbani 18|5cience Pass
17
_la_:@uﬁﬁm_ﬂr__!mgﬁﬁp_mq__g_ Zeerage 115.2% :mlﬂ'l Tuer 451 uﬁu ]

o=, 6.8

TG IR H A1:C5 IS 1 997 fwan 7o 21 36t yehR o9 foret ot 39 w0
T FH THhd B

6.8 THINE H YHUT H{AT

3T Faad (Vertical) ThicTaR 1 SYANT T 37T Fehsie § U & MU T
IR G A= q A= W FW N Fhd € A &4fas (Horizontal) THiGER
I L W WS¢ A A Y E S Gehd @1 e T SHGWR W o9 oo
%! foreteh 3R S % B @l 9N % WE-TY ShiA o9 yeiia Bt @ S 39
FHie 3 U H1 T29@ L © f59 W 3 2
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Fenylie ¥ ga o1 Bhie T
&n fafe=1 aliehl o gehsiic # whial T Tehd € 319 Th 9ot § g O |

WM & fau iR Teeie & fafe=r &= § w1 & fou Ay, Shid 9 a1 W
1 (Key) &1 SYAN T Tehd 2|

THIMe ¥ Toh 9 ¥ T 9 | 1 & o frdt Fff 9o W e & a1 T
1 (Key) 1 ST Y| Sa 39 Th 9ol T SW € dl o Hisha & ol 2|

ST T SULNT hleh Thict 3T 0 T

wP USE fead R o wifen feagd, S@ fo wEwMw efamey
wEfen feaga ¥ sfafifda (built-in) THifaT iR SIHET arard gt € forerT
STINT 3T Feheie A1 = I W TR WH W T WH | 9@ % fau iR
SH-3 3R S[H-3 & AU X Thd 71 (SR T Tohas o U e fomd
Hacl Tk 91 Bl &1 S1d 379 Fahsfie & e a1 fuae 3aa e 9 e =
AR foae =@ fuef i 2@ =ed @ q4 = 3ie awei el 21) SR
afr fTad Shicl aR & WY gI-28A g el @ SUH Ghid & & fog
MY HISE 1 SYEN L Fhd 2

6.9 BTeT WSt (Data Entry)
39 W § fafi= 9eR # TRl H TR X qHd 2

|. WEAW: U e G&AHE Tl i Tq0i gt () ° & ahdl ¢
quifer (ST & T, 25) , SeHerd (SEEI % fog, 25.67) 3R SR
TGohe (ST T, 0.2567E +2) | 37X MY Teh T H&T T had ©
S ogd Tl B SR 39 Wel | & 3@ S Wehdl € dl Toe Sl Heha
! T ®9 ¥ Yl wd B We Tk gt gfafe (Td) @gd ofs et
€ T U G Taed (######) 3@ Ghd & Hiom fFEH 7w I B
¥ HeT I AT Y@ UG Hhd T

2. UTS (THL): Tecl SH U o1 =9 HY TSEH 1 TSl foman S @ IR
R 2o foard| ot e &t gfafie (Tdt) &l 99 i & fau TR
(Enter) %1 gaTd| 3= Hieha Tt 3R widen o) o y=i¥fa g afg ey
=ed 8 for ST &l oRe & ®9 | WA W df TN ¥ Ugd HaUshieh
fa=g (") (apostrophe) T ITAM FI| AT TH YHR & STl & T UM
(Calculation) T&f &R Fehd 2l

3. ik ofit wwa: w9 o9 fedis 3R 999 & & &, @ Td o
yfaftedi (enteries) 1 HfEe Fov § gafdd T 21 & 3R 39 o9 U=S

AEFER & T Y WA ¢l B, gevie R feaid 3k ¥59 s g
T4 T wiHe ¥ & yRikid gl
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4. WS W TET: 79 3 fhel &1 Weraar § 99E Al (Values) a1 AT &1
TH g@a ¥ 9 &1 I W qHhd 2

6.10 S1eT wurfea (Editing) ST

TRl TS & T2 i HAIKd T ogd 3MEH 21 g = o & foneft off
JhR ¥ T H GUfEd HX Tohd 7:

1. GUIfed forT SIM 916l 39 Ol 1 997 H¢ T5Ed @ 8 o™ F2 gEn,
SHEH H1 (Key) 1 STAN ST Terd Gfare (entry) @i fHerd 3R @&t
yfafte 2 |

2. T g IR T yfafe g 2ey wl

3. 9% o9 Wt w1 Gl R firer =ed € 9 9 T @R feelie (delete) w1
T4

4. fozch gfafic &t 9@ oF & fau o1 df €€ T@@r R $H-g (UNDO)
oA foar Y A Tfee M-8 ®HiE A A1 FiaE Weshe CTRLAZ &I
ST FRI

6.11 B daH (Cell References)

Y ThIE H 3 Hie R U B B T3 § Toieh Hel 1 Teh fafme
(unique) HEH BT B IEEIT H oAU, AS, IH Ul 1 HeH 1 © S Hiem
A R gern 8 H B

6.12 IHIMNE | ST WIS 31X 39 ufaeenfud s

MY TS S &A1 A1 SRS h1 GISHl 918 S T8 9§ & gRyie § IEY B
30 B 3 — WSS g foha S Gehdl 81 71 19 29 - WES — Rww
BN 39 € @IS Ghd ® 3 39 yfqeenfud o w2

T |
L e e e (3= =i -

Chpboasd s Fant U Alignment
L% K W | MERa) Gupta
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6.13 RIS hT WM HTAT
6.13.1 Ve, U, T /S AT 31T A Teetie o
gehviie U Teh o 9 30 Al

o 3T TA A TA I W (F: e W I =1 31feeh §all I H Fa AfAahe
(adjacent) o1 3T@he (non adjacent) & Tehd &) 1 =I L &I T
T T o U S 9ed ®1 oY A 9 $9e S Wed © oSl
e | 9ell o1 =99 w1 SR & fou, gre fem 9d 359 s & fou,
3Rt T YAl a1 =2 HEAT BT

o TW WU, UA THE W, THES & WY H o+ T R forerer Y, IR fohe gad
A R ot

o 3T =AMK U W AT foereh ff U Thd € SR fRy  Amimsert -

TidFe T ¥ FHE T T F "ﬁ:?‘“i'
| Farmat ~
o THS THAM Wi H, 39 foom o foore X foud emu Cells
AiSE1 Yo i T Hel & e w o S 9Ed €
Fehviie § T 30 Tl

1. =1 9 9 & & &d R

e THE YR U & & fag, T a1 U ¥ s 9 o9 S 9 3
T T F 916d ©, 1 999 Hi| SR B A, ¥ 5 B W TH T
Y3 & & faw, ¥ 5 ¥ T 9d R foors =1

o THIYS U 3 & & fay, U o S 19 5gad & T 38 LAl
e ©, F1 T FL IA G Y F T FE A AT TG HE
ared 31 3 & o, 9 7 O 698w & foru, susR 1 O e

= HE HI TE@ B

e @& U (Non-adjacent row) 382 & & AU, ST =¥ H
99 CTRL &1 (Key) 9T W@

2. B A R, Ul GUE W, FHS & WY | o4 W W forereh B AR R gwe
vile ¥ W frs =1

qehviie U hict 3aS &I
. = ° 9 3 ™ 3 &

o T FHiaH 30 W & oAU, S 319 a1 Hie 398 F =@
IS 3 TR TR ATl hicTH A1 U 1 =91 HR| 3SR & o,
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ST B & aT% AR Teh 991 i 39 i & U, ®iaq B ° T
T R Tt

o THIUF HicTH Sl $U2 hiA & foTu, Y el W HicTH TS HTAT ded
2 S U TE AN & HicTH 1 FIT H| a7 &1 et 1 =TT B
a7 219 39 FH3 TRd B SIR & faw, i U Siem 9 A
% foIu, 3T9eR! 9 ™ &1 =99 & H S 2l

e 3Wf®< (non-adjacent) THicH i TS T & AT, STHT =TI Hd
99 CTRL %1 TaTQ |

2. BM 3 W, Uod TP H, TWE & WY H o W R faerd wE, IR
3OS viie wiem W fFas |

e, U AR e feeie o

1. 39 9, T, A1 ST HT =99 HL (9= 39 M1 9red 2l

2. B 3 W, Wew TYe ¥, Fre 4 ¥ w wE Selnsert ~

I Delete ~

o =AM ¥ FI TeM F fory, feclie & WMo H o W R 12 rormat -

foreter Y, 3R iR Teoiie da W e i) cells

o =AMA U &l geM & fay, fecfie & @y # o 10 W foreteh Y, 3R
o fecfie 3fe ¥ W oo R

o TIMA HicH il 8eH & fou, fecfie & Ty o o9 W W foeta &7,
IR T feolle 9a wiad | focs &L

3. IfE 39 T G A G H I hl 8 ® ©, @ feclie erat afrg ¥,
e Icw diue, o A 31U, TR T 1 UeTR shic™ R foes
ey

6.13.2 T 3T HIcTH ST RN AT

e o fafyre =g W de &

g Insert =
1. T I Hicrml w1 =757 H o/ 9 S<er T = ;'“Detetev
2. ¥ 39 W, You T H, Wibe W R w; (2] Format -

_ Cells
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3. U WIEA & Ted, hicH fager W fors #3;
4, wicy fogy sieq §, 98 OH TEU X S Y =

1. e &1 FicHl &1 =g Y 99 9 S<er =6 ©;
2. B 3¢9 R, U T8 § wide W fFas w;
3. Hel WIEHA H 3iieifthe i fagy W faas &

ez T wel e = wwa @ adfee 9 @ fre, |
faerae offal sed W feteh Y 3R 3T a8 Tl q1 HioH
YT & T A8 W SAA oI H

Select Al button

3T THICTH o T ShicTH hi ©IISTS oAl THA T
1. S ¥ Tk T H1 7

2. W 2w W, foerueie gge |, idl W i #X 3R 3T 9% 78 HieH
T =TI

3. TSR, fmead wE i te s A Wwfes | oy
F IR TP AE U WIS Toehed W foerer & lpajte 7 |

y . | -
4, U % Tqed, hicW Tagd &1 977 H| (tpboad |

TTSH AT SUINT Hich hicT ohi TIISTS Tafdd ehiaT
frer % @ wE T I A

o TF o &l HIgE s&eH & oIy, sicw vides & <€ X+ dmr 7=
T G 5o qh Hic &1 AigE aifed 9 a6 T 98" S

[rag to resize

[ ] WMW@WW@W,FWW A B +hC

AT Fict & Idw & I AR HT A R ST R [3

o Tl HI fhe FH % U FicW =1 ek d&eH B SH/ET Hiad a1
et o1 =2 HY FT 39 SEelq Jed § 3R 3H® o5 9afTd hieH
% Y% i < TH W o aTsh i
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o T3NS % TH Hictl H1 K IaeH & foau, Vet et o4 W foarsh
RN 3H 9% fopdt ff wiem & s w5 i g

T o fafre seE W 8 &
1. S S A H T K Y a8 =@ed € B

R . 3 Delete ~
2. B 3¢9 R, oW TR H, Wilie W fFas w; = Fomat
3. Wel WIEA & ded, U g W fFaas =3 Cells
4. U g o9 | 98 g foad s e =ed B
| Sl fFe & & faw O =t Song aRafda e
1. SIS A H T R Y a8 =@ed €

S nsert ~

2. BW ¥ W, Uod TUE °, Wite W fadw #; ;‘wm'

3. ¥ WE @ e, siERE T AT W W e wo o

Cells

TR W GH U fefhe F & foau, feiee sifa 929 W Tt L 3R
I 95 e ot T & s & A9 i W W 9d foaeh i

HISH R ST Hieh U i HoA§ T&Ge T
= 9 9 *E = ®E

o TH U &I U 9% (row height) I{eH & fau, I & I¥w & F= HT
T 1 79 T ST HE I qF Y F HAE 98 7 8 .
T S 379 =9ed o T L

o TH ¥ Afush T H SR aked & forw, 39 0w TD =
TH R T2 oY a€a 9ed §, 3K 39S 9% an s
fret off wh waf@ U & widew & e w @ e W

o THINE W TGH U FI HuE dcoH & o, Helae el Select all button
e foreteh o IR 3E® a1 frell ot U vides & =
Ealit e al-t i ay

o T &I fFe w1 & U U =+t 3= ufafdd +3 &
fou ==fa T s & 9 &1 99 W o faereh i
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6.13.3 |l Ul el iUl a1 T HTAT

e 9 ¥l I TIFIARA (move) a1 Ml F1d &, @ T Bl TF ST
IRoTH AT, ¥t WiHe IR fewfort (Comments) Afed T et 1 g 1 shidl
F3d 21 Il H1 gF A K FA & fow:

1. 37 Tl 1 T B R Y gE A1 FHd HE =R 7
2. W %9 R, faeruad wqe o, e ¥ 9w w:

o TA H YT FW & AU, he y W foaw & a1 FHieNS vewe
CTRL + X I @]

o T FHU FWH & fau, wid 2y W focid H a1 FHide vMehe
CTRL + C ! <ard|

3. TR & 9 &9 & S I HT T FL
4. ¥m 39 R, foeuens oqg @, e @ W 5% ® @ Cul + V @)

HISH R SUANT Hieh AT WAl bl hidl a1 TS R

fethiee ®9 @, 20 IR g9 Tfefn =] wd © iy e 7Sy w1 STant
T Wel i A AR g H Thd

1. 39 59 o a1 Fell w1 IS K g9 A B HA e § SR T FL
2. F1 9 9 #E T wE H:

o fFell T = Tl &1 I 1 7@ FH & AU, TR &% S W A, 5
e IREfdd Bl Ja @MEel 9 S Ia §ol a1 Hall i 361 ol Rt
I T W T

o T AT WAl i I il HIW HH & AW, T P aied W AR WEX
1 © ST CTRL oMU 56 @3eX qRafdd gleht Shidl @Ee o ST
9 T A YAl b1 IS I R T T W S H

g 91 hidt fehT TT Ve HISET WAl @ ST gEE AT

1. T A HaAl I H T B EH 9% e T 9 e g A i w
e
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2. ¥ 3w R, forues ouE o, f A 9wk e
o T HI HF HW % faU, we W faas w A CTRL + X M|
e =¥ & HIU HH & forw, wdt W faetd w1 CTRL + C &g
3. TR FE 9 89 % T 9t 9 W <A Tt Y, 3R STd 9% viidee
T ¥ 'g0e e Ucd’ 1 '3EE hidtg Wew' W fFrsd #l
4, 3OS U A S ¥ 39 e W faern w g iR o dieEr gl

1 g H =ed B

=it TRy 7T R Tl st STeT Ufaeatiud s | AR

1. ¥ &I 39 & H 997w oow o 9a =)
2. T 3 W, Toeued oqe o, shidt 4y W 5o w{) e

wHiare wiidehe CTRL + C it a1 Thdt € __']i|
3. U= wE A 8 % FH-a el H 9T T
CQipboard ™

4. T 39 W, foemere o0 ¥, 0 @ F 9 fon W W
foeth L, IR TS 9% W W W foerd w1

5. “Tehu =He” = ST HT =TI H
A ht AN T GG AT hIUT HEAT

1. 39 S A ¥ W Sad-Toesh Y {9 3 ga A1 Hidl w1 =@ed

2. 9 § 39 90l (characters) 1 =¥ 3 TS 3119 F& AT 4T HIAT A16d
21 T% ®d fre 9h 9 8 g 2

WA T G T TT W
=T i & forg
aa | T W e9d fFeteh R, ST a1 39 ol i
et WS S T wEta e =
2l
Hige I | T W foeaeh &Y, IHh a1% 39 Fall bl Grenft
W T w5 MY B SR § ==l e
. Ed &l
FHIE 1 STAN HH | WA I G HE & faQ F2 <ad, @
EES Hl USITHE 3 & faw T &t (Key) &1
IHEN Y, AR TG A% G B T wH
% fau R+ T0 &1 (Key) @
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3. B 3 W, Toomes o &, =9 & 9w & e
o TIT H YA HH & faU, e ¥ W fHaew
e TIF HI B HH & AT, swidl 2y W frmd + i]i
4. 39 9 W ek HL ST o9 900 (character) TR HE 0w
Ted €, A TR H HE A FHA FE B AU g R sad Giipboara =
ESECTy
5. M 39 I, foemad o ¥, e @ W faos w1
6. WX @l
Hadl Ul & WAl (Values), 961 & WIHE o1 YA ahl Shidl HEAT
S 39 w1 fRT 7T SR F U w § dl oy e H 9 v off th s
FTHHA o
o TSR wiAfET 1 e for Tt ® foreft oft widet =1 wor forw T A=
o ®aid T Hhd &
o ol Ucl T HIHET U Y Fehd €, S o i< 1 1 1 fthed Ter
(afra 9«1 &t gmft T81) |
o o HiHdl ®I UL FX Tehd € (AR UM AT T HH (Values)
i 7RI |
T & & fau:
1. O o YAl w1 IS H1 9 w9 o 76, Yo wide, a1 wigen @ R
MY I H =Ed
2. W e¢a R, foerues ae A, it 2y W fFas wi 2 X
5. B S A A A A A e
1 =7 L FFHH o °H, G WiHS, A BEHA TR B ian o
=ed 2l -
4. T 3T R, Toeruas o #, We @ & Foe fewg o food W R foors
F, AR ° 9 T W
o Had THI H TR FH H faU, T Ty R faerd w
o Hod U % HUS I TR H & oy T Tvel W foreieh ¢ 3R
3T IR TR & qd HiHeH R fRaw w1
o HIA HIHA TR HH & U, WHAW (Formulas) T foish a3

g sive 3

I STkt et 1 WHN i A T W FEQRE w1 7, a S IR g fafy
M Bl Fehel B1 39 foTq A1SH gr wafa At & egeise fhu gu siek =l
<7 H
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Wi U9 (Freeze Panes)

g MU T TF agd 9t awsie € fad wiem 3R T & v €, @ 9
Thiel Y W M B S €| WISt U Gl o1 STANT e Y BfeT Wi
THI W@ THhd T

Y& 9 38U P odaad R foas = {99 gheie & Iy | fer g
el

2. 3 — o W 9 qu - Wi 01 — WIS U 1 =97 Hl

3. WIS fohT MU U9 1 g & fou, o dw — e w faer gu - wiw
U — MW 0 R s+l

'-"'J - = T S s 6 Bkt rxnng-|
Pame WA FMEmeE eeml
| I |J_|ng:ermw-uw Wit
P o, Gedings
[} ﬁi -.;H - Inbiga t e,
g T bipde -
ar - '_ o | a-'r B-Jksr-.
it A 8 . weldlC |
1 Name Teacher Rollno |Su i [
2 [Mr. )L Bakshi Mr. Schan Singh 1[nad & e
3 Mrs, Champa Bakshi|Ms.Kaushalya 2 |English Pass
4 Tarun Bakshi Mr. K K Puri 3|Mathematics Pass |
s | Arun Bakshi _|Dr. Bansi Lal Arora 455 |Computer Science | Pass
o Pawan Sharma Dr. K.P Chinda 6 |Sanskrit ]’_a_s__s
7 Deepak Kuma_t_' Mr Tul_si Es_nm 7 Management Pass
4 Jaya Bakshi Ms. Ra| Gupta g|Home Science Pass
o _!'-l_gaera_] Sh_arma Mr KK Purl =) sanskrit B Pass
1 Meelam Sharma  |Dr. Ajay Arora | 10|Management  |Pass
11 Gunjan Gautam  |Ms Raj Gupta 11|Computer Science|Pass
12 Ishu Mr. Dalip singh 12 |English Pass
1= Chhavi Bakshi Ms. Ketki 13 |Music and Dance |Pass
lh !-I Cv'wur. Fh}ucl ‘\Mvn Srwart} e ot | i
nnq Lo | Aerage L Couets S Suc L o (081
ram . varaguam . argm
:'3;‘. =R = ArunEabiSamnies el Fadlafminos « Mmoo ol =
o e Pyelmole - Fomdnl Dab Reskew ue.um- G-=x
=8 L Fage Beeak Previem 1 W Pl gar |§' S Foew Wi dowe =3 Spit 1l Lol —
o = | ] St m Wik W hnmieel FICTTEET _{ Jk "“'{ =g ad .-n = e
horredl Fag Zoem 100N Toamio e Sekiit Iatris
Ly M OF Ful foeen Bleaiape A Tolwcian g Warkmata Windewn v L
e Drak Yews Snawride Sgan Maao
[ “Eil ] 11 T : mna to amell i
1 A [ C I = P G 1
1 Feds U 20 i G i 100 il & ddiblicg
zh & ot ene wailsheel.
ﬂI;i"{\lame Teacher Rollno |SL | e oo i
11 (‘unjan Gautam Ms Raj Gupta 11 Co_J i
12 ﬁhu IWir, Dalip Singh 12 |English Pass
Ba'chhavi Bakshi Ivls. Ketki 13 |Music and Dance |Pass
14 Mohit Sharma Ivir. Preeti Sehgal 14 |Hindi Pass
15 Chiku Wz Anupma 16|GK Pass
16 Nishu Ivls. Sharbani 18 |Science Pass

o=, 6.10

IR fe@m U fas ¥ wis 0 U 2 W §g T ) e © fh 9§ asheie
HI Thid A a1 U fer @l Jafer amest T g9 K301 991 =10l H
ITTEROT hieh 3T HicH ! ot T a1 RIS X Fohd &
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Save s

[@ Freeze Panes q 1 Unhide | 214 | workspace Wir

Unfreeze Panes

Unlock all rows and columns to scroll
through the entire worksheet,

Freeze Top Row

Keep the top row visible while scrolling
through the rest of the worksheet,
Freeze First Column

Keep the first column visible while scrolling
through the rest of the worksheet,

o=, 6.11

IAET Ug fashed shaat qft Tefela giar @ @ T a1 i e W Wis R

T 2l

6.14 U Sk

THIME & H U o Bl T2 HE & oAU, U Aot W oeaeh o 59 U 0
o7 HR o 9 9 S & 9 yefiid w5 =ed € S 9% U detse
— WY YT — Tk — THS U Sk 1 994 Hi| A JA0d T 9§ Th
T I3 IE HTT

o=, 6.12

r{ﬁj_ b - s ArunBaksMsampieshestForRelerences - Mioesoft Excel T
- Home  Insért . p Formida Data  Revidw Yiew Develaper L7 S
. H' D _:_b,ﬂrienra'hun' ﬂ!;;l'.;:l ______ Width: |Sutomstic - | Gridlines, | Headings I.:J.I
s B T romatic ~ || Y] View | (¥ view
=[] i |2 Print Area - T EamaiE TagE Bitak % 2 Primt: | Print i
Themes Fagesitup Raset &Il Page Breaks Fit | Sniet Dpthoris. T L o |8
L e + (5. AT ESREAT J B - B
— " —th = — = = ti
1 Name Teacher Rollno |Subjects Result!
2 \Mr. J.L. Bakshi Mr. Sohan Singh 1|Mathematics Pass |}
3 Mrs. Champa Bakshi |Ms.Kaushalya 2|English Pass H
4 \Tarun Bakshi Mr. K K Puri 3|Mathematics Pass i
% ihrun Bakshi Dr. Bansi Lal Arora 455|Computer Science |Pass '
i [Pawan Sharma Dr. K.P Chinda 6|Sanskrit Pass |
W P T Gt Physacs b ety 3 S m
Ready | | lrerape 455 Courts  Sume 45 | [T ]| an0sei=)




gigviie & garyd e :: 125

6.15 UST V3T

UST ol B KT, HITSH T2 w3 3T 3R HH Sed & e wger —
U VI 1 =71 H

1. UST: U fasheq Uk U 1 STHR, STl 1 STRUSYM, & Tt Thier,
fife =1 T T 1 T2 HE T AN AT B US| I iewy A1 e
T & fau 0 e foet A U9 29 & sfarid SRue &1 =a +
TS | FhIE & MHR Hi WhicT H1 TN Hh Hige fHam S Fehan
21 T H TH I W fYe FH & fau fhe = 199 argg #1797 FL
qfeh G Fenelle T & IS W TRRIA B

r;FTE- H oy - = = ; L:ul'.ﬁﬁl-l- iampleth et Fedaterenses - Midsadal Excal - =
— Hose Eagest : Fmiailad Draka i YaiFey Davelogar i ) e 3
Fkaj| - ] |Lln cfereation T o feeaks - = Width: | hufomatic - | Grdiines | Heagingt o
TR E' e ['jiu:e- jﬂucl-:glol;nd :-'-| Height: | dutomatic = Fview | W Ve
ThEmEs — Margins et : Arrmnge
S T i L Bnnt area = [ Bonk Tikles ] Seale: Bt 2 Bnnt Prmt =
Themes ——— woamal %eals r Fit = fhes Optiona TS
] [ I Wl)."u [ % Bottom: .75 l___h-__ P ——— . 1
| LAt | Lt ar Fight; 6.7 i’
|| I H | Heéades: 03 Footers: 0.3 | P c . T D £ =
Wide H
+ Name - 2 Sl Rollno |Subjects Result||
Lett: 1 Right: 1° i
a ML L L] e as  Fastes g5 D 1|Mathematics Fass |
3 Mrs, Ch L i 2|English Pass
4 Tarung | e i prpem T 3|Mathematics Pass
I Header: &3 Fouten @37 v
5 [Arun By = £ R i a455|Camputer Science |Pass
Sanskrit Fass
________ B

213
LF'BE,E_ ''''' j I Margins | Header/Footer | sheet |
Crrignkation
* Parlyat £ Lardseape
Scaling

o Adjust bo: ;92 E‘ S normal size
it bo: 1 =] page(siwide by |1 =]

Paper siza:  |Letter
Print guality: [t200 doi

L] L]

First pange mambesr: I-ﬂu'm

gt | Prinkpreview | Sptions.. |

(=] I Cansel I

o=, 6.13
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2. WIRSHA: U WIeTSe 39 & U Heerd YU § WIS 1 =9 i oY 9,
frreret, =g 3R Td Aifs afEfda g €1 2t 3R B wies | 78
3@ & & AT 71 (value) TS 1 foh 991 & fohaR © TRt S0 W I©
SR WETYTd B U W SR &ifaS ®9 W g W U, I Taead ®9 Y &y
o oy sHw Ty < afem R EEl w1 e el

o\ L ArunBakshiSsmpleSheetForReferences - Microsoft xeel -mx
AL o ek
a E o
- Header: 0.37
1 Namg W o ke
2 [Mr. )L E s et h 1|Mathematics Pass
3 |Mrs. Ch Hatow 2|English Pass
a [Tarun B j noE T 3|Mathematics Pass
s |Arun B: i al - 455|Computer Science |Pass
6 Sanskrit

o=, 6.14

Tefeifa wifst ST 6 g w1 et 81 a3 9 A Hend ® a1 e
fo ® fe@m U erER ot AifsH %1 STRfad (customize) FR TR

o=, 6.15
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3. ST A1 WEX & TR I SISl A UREfdd s g § S U
TS = | TeX 3R | B T HTH FR Ghd 2| 3T THR 1 I S
o 3 o1 TeRe W % fAu oy U Sesr SEe S § 3R 3
H F WY HH H Ghd

IS WTRe o W aavite & AU 3T i WeX & TRe &l WIgW o
aRafda e

1. 39 TRyl W faern s foad o 2=t 3R |t S =ed © o forad
9 B 3R HA © o9 @9 gREfda s =ed 2

2. 3WE ¥ W, TRE YU T, B X WX W forad w

re f L I
A (=5 e

|| &= A ) 2
Text Header | WordArt Signature Object Symbol
Box |& Footer - Line =

Text

3. f 4 9 8 Tk w5 HE:

o T A H{H Sigd & foAw gwsiie o9 & vid ok feret feed o @d,
e, T TN TS A TRL A W ToRash |

o TR I EXR Rafid 1 % fou, gwsie o9 & vid oI fr=t e
H aTd, g, A W FeR A {R TR S W faern w1 o gt
I R TN ITH AR IU TR KT T K o aRafdd fomn s R

4. 3fezq w2 fad)

B A HR A% HW & T gwsiie § wEl Ff fae # A ESC Wi
(Key) =g

5. e fory M omel o= (erefa Oa =1 I9) &1 =9 w6 & fou 3ie &
4w fasey g 21 9k o9 wed € 6 9a =t fieemd fie e q
firseis=| 2= =1 faeise | 4 geyiie § e 0 € iR wod wd
A1 1 € e @ it ¥ R 2 e Uz 2 F o w A v
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Print area; |
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Previewyw and print the document

Brint
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Duick Print

Se=nd the orktbhook directhy to the default
Erirtan v S i oy

_ﬂ Semgl L3 ;
= - Prbilisk - I
3 e
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Previews Pagel of 3
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X e 4
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Bt Page | Zoom Cipse Print
Setup Show Margins Preview
ol s Ll EIRTHOVE: — e —
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Mrs. Champa Bakshi  |Ms.Kaushalya 2|English Pass
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Deepak Kumar MAr. Tulsi Ram 7 |Management Pass
laya Bakshi M. Raj Gupta &[Home Science Pass
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3. U9 379 B § 3H I 61 = L SE1 39 HIgel ] Ha HET =@
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4. wEA H1 AW o
5. 919 370 7 H 99 W s &
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e fRE o (B W frers 9 iR SEd 9% ¥E AW W
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T8 R T F IR 3TF 9% A MW W fFaw
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T2l UrHEE € MU dfed ¥ qee fod]
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FEeH X T W ok Hl
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2. fma wm W
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HT =TI
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T Ul o Gedl i IS 1 99 BT Gehd ¢ THS e, 39 fRdl aeeie
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& ar weran @ for fie emse s feam
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3T Thash HI WM & T H O f9 qlehl % 9R H Fan)

TR HEat 3 MY et geweie ¥ 39 Usw 9@ A1 W A g TR
WiSiT? 2 fordt 3T 19 o1 9 9 Weh A1 a1 T&A i Yfaeenfud s
g 82 9% 8 qf $u?

Y TF oA, Tk Hield, Tk U, I & GHe IR g0 as3iie F1 =51
TR W 2?2

el ol Ha AR HA B H R B
IS Afn wAE § Suerey fafu= glaemd siA- €2
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10. fr=fafeaa w1 aReafa &1
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6.22 TSI Y9l o 3T
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2. Tl coeR # S ¥ W 99 W A e S W TR e €,
3. HiHe WA SHA S |
7.3.1 B 39 3R WH{ET To0

B o9, BT savTwdel ® gy |, ST yAn R SH 9 faeat
T AT W ST HAAT 1 3T T A1 I i AR 39 A GRT Sexedl &
IR ST i 95t Feohd &, SW T STelgade T, Wi <ol a1 G
GuEl TR N T8 209 % Sfad iR oal AN i GHgH 1 THA
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T TRl & S R 9 TR {E snfE) Ak o ged & W H Tk U dEd
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1
A B C D E F G H ! K
1
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e bant] Shestl, < Bhais Z e A mbif el £ 5 = i ™.
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o 7.1
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ST S TH T A IS R A s F F ke 9 Ywe B 2 fae
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firft Torem o | Wi & foy wded B @

o W< JhR
e THI= WSS
o i< TMI
e i< SgMI

e TW@HU (Accounting) ¥eR ThiHE
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7.3.3 e Qo SEANT SieRT Rl UIRT h{AT

e & e 29 g wine Tt % savashae I @ = 2, R ff %o
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o 4, W & 98 o= SHan s di=R Hgan B

I'ﬁn lg R LRI ArunBakshiChapterFarmatting and formulas and fund
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Dialog Box Launcher
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7.4 SEAAN gRT 9 Wide T

7.4.1 & o

T 39 R AR fashedl R SR 25T 1 =EA fhar S gehdr €1 e e 39
F EiHE HET TR T ITHT T FE 3R R T ha T W forerew wY
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Conditicnsl F armat il | Sort 8¢ Flrd
Pormatting ~ asf Table = Stries = | | [0 Format] -...2 T Filter~ Seled
Sz L

L =tyies I

| 3 I 3 ]

SutaFit Row Helght
oo it
Aart o FiE Colunurs WlEER
Beatault wWidth.,.
Visioiity It
I-Hde aa._l,_[nl'llde - \
ﬂ'ﬂglﬂlln‘: Shests
Bename Sheet

il
o W Esswer b e igrFE.
e
r—

T |

Dflowva or Copy Shaat. .
Imla Colar L
FProtecticm
| 5y Brotect Sheest,, |
L,_._-._'] Lok Cell

== oot SmliE...

Protect Sheeset

[~F] Proktect workshect and content=s of locked ccli=
Passweornd bo unprobect sheeat:

Allows oll users of this worksheet Lo:

Confirm Password

Reenkter password to proceed.
|.... I

Caution: If wvou lose or Forget the password, it cannot be
recovered. It is advisable to keep a hist of passwords and
their corresponding workbook and sheet names in a safe
place. (Remember that passwords are case-sensitive. )

Lok J[ cencet ]

o 7.34
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e 319 R MY geyiie ¥ fordt off ufead™ =1 Ifvrer s 2, 4 Fefafed
AN ST Yehe B

Microsoft Difice Exoel

The cel o chart. Ehat you are bring ba change Is protected and therafore read-ariy,

Tomodiy & prabected cel or chart, first remowes prokection using the Unprotedt: Sheet command (Revisw tab,
Changes group). You may be prompked for 2 passwed,

L]

fax 7.35
oC i IrEvter (Unprotect) = %?\[,
gﬂﬁi’ﬁ FE & U 3 9 gehsfic w1 T (Unprotected) X Tehd

|

RIS ol TERIA A & =0T
o T IF I
o TW TR H Wi W ot Al
o MU TRA A U IFURHR e FH| STURE e S S Tehe B

3ie il T & fou uwed gfawe i1 qHee €l g =@nfet
SR YA Sfad S &% forw fmen e em e e

A

(=0 Focmas —all | e 2 S T e
A E e
: =3 e S T =1 |_=f
] | S ak o Bk Florweer Flaoicaik B 1 .:_-_-
Paa——1 e A E TR I
[ it s irarTarn W LcTER E
[ e E
L -

Fiicla o Livuluicfam - :

O rGEnilEe Sheats
BEermnanme Sheaet
D cwam «r oy Smhaamatoo o
Wzl & e B -
P rotassc il

=
= e o
e e - .
= Frrewaril ariveariessl SFardaes L e
== " datam i & Sheset Dy SpeciTwirnog wisat
s T = e e e

Unprotect Sheet

Password: |eeee

o 7.36
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YIS U9

1.

o o

fefafad e F&l 8 a1 Tord:

() HET TATR W STASTHS THE Hi ol § HiHe Jod SHar aied
Mkl Afereh forehed YoM il 2l

(@) Fehelle W a0 U HiHed &1 g & g “Tfee” W faama &

(M) I wiee “erH” T q HW o H ¥ “erem” g

(%) Hic™ & a9 fe@m ® fau wafa wem g W @ s w
Tl W 7Y W W TA-TES

() WA SHAM died YRR e & fau ufee ©Ed Al

2. T Tl &1 gfd

(h) ————-—- 2T ! IATRL foaRiwares (Attributes) i1 GENfad w3

(@) T # Heft W= oo 2l

(1) TTEEE T Y SAYh! STEifed uiadHl 9 qehIie Hl - FH H
g et 2l

(%) af% THH W @R T8 Y I9IHH T 7 A - H1 =TI B

() TR HiHe F¥aH & T ®wide 9a SHem o ¥ —————- EIRCRE]
=Xy

7.11 MU T Hi@w
9 e H 39 Fehvie i HiHS H & o Tod | 3uaed fafa= 29 &

TR | w39 SR I AT FL Ghd © IR B, UES, WEd, Tha
T &1 ff 9a Thd 21 o I «ft g Tk sue g =i ded &
e ¥ fRE YRR @S A1 U Sl S 2| THe SAAdl YT TR W

TR AN FH IR WEA H T9ifhd ki & aR o off g

7.12 UTSTd U9

1.

2.
3.

Tt YoX 91 B2 THA § Wi Yo w9 ST BT § TH 9R § 79 &
e 872

A | Suee faft= 4d fuifa weral &1 avie w1

TE WA &1 01 3 & =RON ST U Hi
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8.

T Gail §s dhdw § 3O Tohgeh H WIEall ol hd YRR hIdl fohal STl
7

Fite Yod SHEr ded § Suere o= 39 SH-%HF 9

TR BiAe Yol SR died § fefaiad Sucsy fafdre fagoad s
&
(%) TR o4,
(@) diet 3o
(1) TEAETHE <

g = v fve R w1

(%) HicdH i foam

(@) i i anfus fe@m
(1) gHIe feur

(9) dh3ie i arfqdq fE@m

37T 37T THINE P HicH A1 A T HR T THR IRATdd L Thd ©7

7.13 UISId Y9l o 3T

1. &) W& @) 7o ) el o) &l T) TTod

2.

(F) wEnfaa (Modify)
(@) 9 WEd

() FEEEtE
(%) o TR HHET
(3)




TR, R 3T TeH

8.1 uf=ra

TH U I UG o o8 AU B Td HaH T H Tehd € SR T
TOHTE ST Fehd B | 31T ST o1 STANT shish =1 3R Tifthes oft =1 qrdet 31y
T T SYAN Hlh TSl & e T GeY g9 Hehd €1 WE:
ST, FIMT, O 3R R 9o Sfeet st & faw wiget w1 syEn fE
STl &1 e STaffEd wH B €1 SUEmTshdistl i wadt ot " (cell
reference) 3R USH UM Tl Bl 81 3% e 1 SFIHS (Argument)
FE SN € 3R 38 A IR W wiek & 9§ fen S 2l

8.2 e

9 U6 1 ST i o U¥EN A

o sfoaa IRom w & & faT ®wial 1 ST T Th;
T § fyeeR el g oiR U guifd Y g,

o THhoRT <l IYAN HY Hehil;

o fofe= Wepm o =l o1 feior T wah;

o T 3T 1 ITAN Hi¥eh Wha AT Hehll

8.3 TRIHET 3T e

ST 1 HICAYHh STAN HH § R TS Tehuiie ¥ START SRR
R & Wi iR gesiic & HRM Fgd SR e fu 21 T ¥,
hTMe % ST | TRl i TUAT T & foaw wigel 1 TR fohan S
21 A% TR ¥ % IRedT fF S € 9 g wien oo e & fa R
At v & e1age fohu T uRkere 1 ToEn S F) TRE 2007 § T
2 Tagivar < 8 ®, fSEe g difetehiaq (Tables) T T8 &Yd e 37T ShicH
% T T STANT BHA T FT R 21 39 IR F HROT STRTHRAT Byt
! SEMA 4 Ug Fehdl 2
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wiHel & FAifRd FE T A qeft Il 1w R S wewhar €

Tgh! &AM (=) fa= ¥ g =feu)
T e S8 o (S & faw) + dan (9 & faw) / i) aifees
AR 59 T <, > saafe
Tt o1 "o (3 @R 9 & W gfed)
éER?I'QT'qH(Values)

el ¥ Hafd weRM 9 fm Sig (SUM) o1 3fed (AVERAGE)
e F 9 T B T B AR, S PR oTR whien T fee £, S @
ITeRT Ao YR B €1 WY € S 37T 39 Wl W ik Hid € A1 SHh
w97 w0 § o g widen @, @ Widen 9K § @€ e YSiid g ?
RIS 2007 |, FIHET Fien, 38 § ST B €1 9% 39 ien 39 W fHern
F € d fom o 9l Sueted wie yefeia e, S fR A femn w2

Function Library

ac_n) u L I & ArunSskiniChapterf ormatting and formulan and fenction « Microeott Excel - 2%
L e
- Home Insert Fage Layout m Data Review View Developer @ - =7 X
| ‘fr F sutoSum - ﬁ Logical = W g ~} Define Hame = % ia
[ Recentty Used - (A Test - i £ Use in Farmula
Ingent R Hams Formula | Calculation
Function [ Financial = 9 Date & mime - - Manager B Create from Selection  ayditing » E
Defined Names

—

i D E_BE
W CIES —] T Sheet1 . Bhaeti’, TShastd’; J_:l'. C— I
ready |23
ferx 8.1
Wi wS I FrEftEd €
@)oo
o, B
L-_ | Home | Insert FPage Layout Formulas Data Reviaw Viey
| e e — — —
5 it -1 -] (== =]
| S 55 Copy e | e
| 7% rormat paimter || BEE ] (B ] [ = A | | 2 ] e e
| Clipboard | Font - Alignm
| suM ~ (> % o f| =B3+C3+D3+E3
A Ramal c | = ] E  F—— a
1
2 MName Phy&i:s]Chemis‘trﬂ_Maths English ITotal I
3 |Ashok Sharma 99 99 100 100} =B3+C3+03+E3
4 Rajesh 88 76 88 88
5 Ratul 77 99 66 99
6 Anurag 88 88 78 77
7 |Garurav 77 77 a8 35
8 |Prashant 66 £y 88 ¥
9 Taslim 77 66 S8 88
10 Ranjeeta 35 77 78 77
11 |Priyanka 77 55 4 75
12 |Monika 88 23 76 98

o 8.2
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I S H, el F3 H, = B3+C3+D3+E3 TEU H| T ifdent
(Physics), @ (Chemistry), T (Maths) 3R 31Ut (English) & 37l 1
IR YEH HAW

Name Physics|Chemistry Maths English [Total
Ashok Sharma 39 59 100 104 398!
Rajesh 88 76 88 g
Ratul 77 939 66
Anurag 88 88 78 E
Garurav 77 77 o8 5%:
Prashant 66 aa 83 71
Taslim 77 66 33

Ranjeeta 55 77 78 s
Priyanka 77 55 84 =
Monika 88 88 76 o¢:
Neelam 23 77 67 64z
Deepak 77 99 87 532
Elakshi 99 88 87 64z
Sonakshi 66 77 56 2
Gunjan 77 66 28 ZE
Mohit 88 77 77 ZF
Chhavi 99 88 66 z
Kaku 77 99 838 94:

¥ risosenad]
ferx 8.3
TRIHET hidT AT

SR ST |, A (Total) FHictH & TR Tl bl ek wE & oI gzat
1 9 qF @i e Ta: Hid g S iR a9 g famfiE & g
(Total) 3¥ehi @I TTUMT L]

Name Physics|ChemistrylViaths
Ashok Sharma 99 SS9 100
Rajesh 38 76
Ratul 77 99
Anurag 33 88
Sarurawv 77 77
Prashant 66 44
Taslim 77 565
Ranjeeta 55 T
Priyvanksa 77 55
Monika 88 88
Neaslam == L&
Deepak >4 S99
Elakshi o9 28
Sonakshi == 77
Sunjan 77 66
Mohit 88 r
Chhawvi o9 88
HKaku 77 99

ICERY

WA S I I B:
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Ife A1=2, B1=3, C1=4, D1=5 & I

(i) = B1*C1 WHiHen 3#4=12 f@mem
(i) = A1¥*B1 - C1+D1 WiHel 2%3 - 4+5=7 fe@mam|
(iii) = {(A1*B1) + C1}/D1 HiHel {(2%3) + 4}/5 = (6+4)/5 =10/5 =2

@
™ (AUTOSUM) fagrear
Ffrem fagivar g0 9 & 9Al 1 A TR S Hehal 21 39 %W & foru

feTfera =on &1 dre foean ST =feul

o Id F3 W factsh &

o THIUAT 39 T T

FHeRT TEel T # Sfiedm R s &l

e SUM =1 o919 ¢

o TX T

epfeush &9 W, 319 Hifeh!, THEA S, T AR ST & 3fehi 1 g 9w
FH & foIT 37 F3 9 ® = Sum (B3:E3) fora wavd 2

T yeel e @ w7

= qv -

Home Insert Page Layout Data Review

ﬁﬂ@@ﬁ‘ 5 @ @

Insert AutoSum|Recently Financial Logical Text Date& Lookup & Math

Function Lised - » Time ~ Reference = & Trig ~
| b Sum Funchon I.:brary
Average J= I
| Count Numbers | ! D E |_£ | G
3 Max .
2 Name Min stryiMaths |English [Total
3 |Ashok More Functions... 99 100 100]
4 |Rajesk i | 76 88 88
5 [Ratul 77| as 66 a9
A B & D E F | G H
Name xslckhamutw Maths iEI‘I;lilh [Total
shoksharmay 9] 99 100 to0f=sum(EERER)
RRajesh 88 76 88 88| [ SUMinumber, [number2, ..) |
|Ratul 77 99 66 99
. A B c | o E_|F
1
2 Name Phy:icJChcmistryMathl English |Total
3 |Ashok Sharma 99 99 100 100f 398
4 Rajesh 88 76 88 88 |

oz 8.5
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Sum eRM &% Ferel ot HEE €, 59 % Average, Count Numbers, Max,
Min, 3R 9 & %% 3k HRH ot 2

‘ft | = AutoSum-q @ Log

= Sum
Insert
Function Swverage
Count Numbers
Pdax
i rirm
3 Asho rMore Functions...
i e ———— i e— e
o 8.6

SUM (): a1 &1 IS § 9l &l &1 a1 SH hidl 81 THehT 6o ©
SUM (NUMBERI1, NUMBER?2,...)

AFHE T Afeshad @A 255 & Hehdl 7, 99 fF NUMBER1, NUMBER2-
----- NUMBER 255

SUM %M & fafi= &9 21 1ot sTewdehdl & 319N 319 fopet o off <A
T T

| sum v s ] =sum
—_ = = - — —
A B c D E Bl G H J K

1

2 Name Ph\f:icdd‘mminry-mnhs English [Total |

3 | Ashok Sharma 39| 39 100 100| =sur

4 Rajesh 88! 76 88 B8 | &) ;_;‘adamlimenumnu;marmgeel_ull;
5 Ratul 77 39 56 53] | @ suwr

6 Anurag 88 88 78 77 5’{9‘”"“5

N - i fe) SUMPRODUCT

7 Garurav ?]_’ a"! 38 55 @ sums

8 'Prashant 66 o 88 77| ) susmzmevz

9 Taslim 77 1) 98 EB| | @) sumizevz

10 |Ranjeeta 55 77| 78 77| | @ summmavz

11 Netnalbn - =zl v = T I

A 8 C D E Bl G

1

2 Name PhysicsChemistryMaths |English |Tota|1

3 |Ashok Sharma 99 99 100 lUO}:Sum{BB.EB]
4 Rajesh 88 76 88 88| |

= s—— — oo == m— | T

fox 8.7

SUMIF ( range, criteria, sum_range): 39 9 % Sum R hT ST
XU gu Amcel & Hed # Ioq & Sied & foaw fEar S 2

¥9: Freneadt Idl 1 T W98 Bl 2

T & 3R Yod &I @ A1 99, W (Arrays) , A1 G B41 =1fed S &g
gl SUMIF %emm # fiom T 3iit 2oRe Sost i U st Sl #)
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UUES (Criteria): 98 T, 5% (Expression), 91 o< 81 Hehal €, fSr@eh
T T4 fohan w1 © fF Sie e & o form gt o1 w3 fawean S Sere
% fau AmagE &t 12, 127, '>12 A Y3\ (Mangoes) " it foham < g
2

T IN: 9% e S 96 arfash 9 2 & R IS o 3Tk STIE I "iee
Y et #d 21 afk 99 39 A1 ol it St ® A 39 H 31 W@ U 1 gk
fopen Sren @ SR AfE o AoEe @ e wtd § @ SR 9 feRa S 2

BT IUT
D\ i) ArunBakshiChapterFormatting and formu
.-"a —
> Home  Inset  Pagelayout | Formulas ata Review  View Developer
=} a0 Define Hame 3'
ﬁr\iﬁﬁﬁuﬁﬂ@ﬁ-—u
" fi= Usein Formulz = =3
Insert | AutoSum Recently Financial Logical Tedt Date & lookup& Math  More Name 3
Function | = Usedr - . +  Time~ Reference~ &Trig~ Functions | Manager 22 Creste from Selection
Fundron Uhran« Defined Names
SUM SUMIrﬂB} ES >99" BB F3}
A B C | 0 3 e T x | 7 S
1
2 Name Physlcsthami:trﬂMaths English |Total |Sumif | | \
3 |Ashok Sharma 99 99 100 100 398]=SUM1?-{83:E3,">99“,E.3£3§
4 Rajesh 83| 76 a8 § SUMIF[range, criteria, [sum_tange]) |
T 9R
ca - (» £ | =SUM(B4:E4)
_ A | P (= R — - e s [ .M
1
2 Name Physics{Chemistry{Maths |English |Total [Sumif
3 |Ashok Sharma 99 99 100 100] 398 200
4 |Rajesh 88 76 88 ssl 340
- - . —_— -~ - . | -~ s
fer 8.8

ST 3R H, B SUMIF 9 (B3, E3) ® shad SS9 9 & UMl &l 91
HAM S 99 W e &, 7fd, S¥ &1, Tg Thaet ¥ D3 3R E3 & WH 61 a0
FHUM 3R =6 HRO ¥ RO 100+100=200 BRI

Average T (): THY Y] GEA &1 3Ed I e o el fHerdt
B 78 A w1 ofd (TUIdTE HeAwE) e @)

39T T4 8: AVERAGE (numberl, number2, ...)

e 1 erfeshad W@ 255 B Tehdl € S TR (Numberl, Number2......
Number 255)
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Function Library | Detlr
[ SuM ~ (3 X « Jf | =Average(B3:€3)
| 4] A B C D | E F G | H 1
1
2 Name Physics Chemistry{Maths |English |Total |Sumif |Average |Min
'3 AshokSharma| 99 99 100 100] 398 200faverage(83:£3)
4 Rajesh 88 76 88 gs| 240
H3 - £ | =AVERAGE(B3:E3)
| A | A B c 2 Eisalt T T
1
2 Name PhysichhemlstrJMaths English |Total |Sumif Min
3 Ashok Sharma 99 99 100 100 398 20 99.5
4 Rajesh 88 76 88 88| 240
fer 8.9

Min ®eM (): I€ Temetl § ¥ <0 T& U< F3H d Fgrdl il 81 I8
Hgeme % 92 9 w9d B W 999 &l 2| ¥ [HIww w:
MIN (Numberl, Number2,....)

AFHE w1 Afeshan TeA 255 € Tehdl ©, 9 fH (Number 1, Number2

Number 255)
| SUM » (2 X o fe| =min(B3,F3)
|— - Y — —_—
A 8 C D E F G H_ J
1
2 Name PhysicsChamistry{Maths English Total [Sumif  |Avarage [Min [
3 Ashok Sharma 93] 99 100 100, 398 200 39.5fmin(83,73}
4 'Raiech sal 76 a8 sal  2anl ]
H12 - X o Jfe
_ A 8 c D E - 6 Janal 1
1
2 Name Physics ChemistryMaths |English [Total |Sumif |Average
3 Ashok Sharma 99 ) 100 100 398 200 99.5 EENH
4 |Rajesh 88 76 88 88| 340
fer= 8.10

MAX B (): I8 T&el ¥ 9 Afuemdy 9F gl 9 o< s |
HEal &l €| T8 Semet & U2 § © oy o] & | ¢ 3hehT e

T MAX (numberl, number2, ...)

[ SUM v (3% o Fe| =max{83,63)

| A | B c | b E F|l 6 | H i e

1

2 Name Physics ChemistryMaths  |English |Total |Sumif [Average [Min |

'3 |Ashok Sharma 93 99 100 100/ 398 200 99.5 99 max{BlEﬂ
4 Rajesh 38 76 88 88| 340 | |

[ ja - 3 L |

.~ | s c | »® E [ F ] 6 “ L
1
2 Namae Physics ChemistryMaths |Engllsh 'l'otall!umif Average |Min Max
3 |Ashok Sharma 35 39 100] 100 39| 200 955 59 100] §
| P o~ e el ~h | Lo’

fo 8.11




e i Afehan Ge 255 & Fehdl © 59 % (Numberl, Number2, .....
Number 255)

G3, H3, 13, J3, 91 & Ec1 ! Hailed hicd & gt T W 1 | 39 2@
Hehd & T T o Hafad ki o shidl 8 ST S we=ifed €9 9 A/
1 O ' S e feen e fa <=

@ [ B BN ArgnBakshiChaptart prmatiin
— Home sert Pagelayout | Formulas |  Dits Rewview  View Developer
) Define Mame =
fi = @ ﬁ B8 0 @@ <
Insert A 5 Recently Fi !.w:ai Test Date & Lookup & Math Mare HName
Function =5 Used = = Time = Reference~ & Trig~ Functions = || Manager i Create from Sel
| _Function Librany Defined Names. |
| N15 -Q A
| | A L& | e J 0 | & L F | 6 J ®H | ¥ I 4 |
1
2 Name thaidchtmbtrymuhi English _|Total sumif |Average |Min Max
3 |Ashok Sharma 93' 85 100 100 3158 200 95.5 L] 100
4 Rajesh gs| 76 ee T | 0 &8s g8 ssf
5 [Ratul ??I 499 66 a9 341 0 85.25 7 99
6  Anurag ﬂ 88 78 77| 331 o 8275 7 88
7 | Garuray 77 3B 55 307} 0 T5. 75 77 77
B Prashant 66| B BB 77| 275 0 53.75 GG 77
8 Tashim 77| 66 98 88| 329 o 82.25 77 EE]
10 |[Ranjecta 55 77, 7B 77| 287 ] 7178 55 L
11 Priyanka 77 53 B4 72 291 0 72.75 77 77
12 Monika 88 EB 76 98 350 0 a7.5 B8 gL |
13 Neelam 88 77 67 66| 238) [ 74.5 88 asj
14 Deepak 77 EE) 27 55 318 0 79.5 77 77
15 | Elakshi 33 ) 87| 66| 340 o B EE) 99
16 Sonakshi [ 77 56 77| 276 0 E] 66 77
17 Gunjan 77) 66 BB 66 297 0 T4.25 77 77
18 Mohit 88 77, 77 77| 319 0 T.75 88 aag
18 Chhavi 99 EB 66 88 341 0 85.25 98 55'
20 Kaku 77| 89 S8 93| 363 0 90.75 77 EBI

ferx 8.12
3T 31fres ARl T ITAT HH & o
Tren R §, weRE egsil | SATEEH HT I A,
o TR GRN W fFasw &, S for = fewmen w2

ol - v ArunBakshiChapterF

:l:!g,
- Home Insert Pauel.mull rcyrmulnsl Cata Developer

A Define
S ﬁ@ﬁuﬁﬁ@m = s

Insent utoSumiRecantly Financial logl(al Text Date& Lookup& Math More Name
Functian " Usad = - *  Time~ Referanca~ &Trig* Functions = | Manager B Create
| £ sum [Function Library Defined My

| C Average Li.
m_—: Lount Numbers i D | E | F | G | H I ]

1 Rdax

2 Name Min stryMaths |English |Total [Sumif |Average |Min Max

3 ns'ﬂ.ok:l More Functionsa, 59 100 00| 398 200 99.5 99

4 Rajesh = T 76 g8 88| 340 0 85 88

oz 8.13

S 39 AR B W fFis F3@ 2, 9 T SHenT died Yehe gidl ¢ e iR
= e e B Freiferd SR S 1 TR W B9 SO STavIehdl
% ITUR T G T Tahd 21 (Faat 8.14 <)




166 :: ST2T TST TRIT

=i

Search for a Function:

Or select a category: IMOEI: Recenthy Used ‘-‘I
Select a Function:

SUM{number1,number2,...)

Adds all the numbers in & range of cells.

Help on this Function oK Cancel I

o 8.14

8.4 @

TR g 3T faf= YR & UH 1 ITAN b aahie | TR fhu MU e
1 foasere (visual) e ¥ weRfd # HWehd 21 W° 90 W Ted AUl
SRIe H TR TR K B 36 @ § vl foRan wen § fF e e g}
TR =91 fFE YR 41 Gehd €1 wiAe Ty gu =R fafa= sevai & forg
I YHR & B € TS HieH W UE = q, A R ¥ GHE = % 8
Had Bl

8.4.1 Wl & W

3efehl i TETIRAT AR TRI &l fafv= 7&R ¥ wReifd 0 & fou
AEHETE SAMFE T 2007 HE YHR & =6 YSH & 21 9= Ky T
Y& T 9 YR & U Iua= ¥R & IU-USRR Hi foga g@en 9
AT Th 1 =2 51 Tohd € A1 Hiol 91 1 IRafdd X g T

e e (Column Chart)

9 YRR & 9 &1 TR fafq= it & A & o s & o fea
S @1 = i el w wmE 9ol & gen o fave s % fay g
et RO YEH T 7

SGIES] e (Line Chart)

FhIMe & hicq A U H ST T 21T Hl A 91 Ft 938 § T TR & &Y
o fe@ren s wehal €1 HE U9 % G gag % |l R S @l weivi
F o fAu e =1e 1 GAN TR ST Eehdl 71 374 WHM G 3T | €
#1 g e & fau oEd =@ gead 9 B 81 9 % S ol weiRid
T & folu &S 3187 (Horizontal Axis) &1 SYFNT feran Sa1 © 3R @+t 9=t
i daed 9 (Vertical Axis) W TAH ®9 § faafta fean s 21
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urg =@e (Pie Chart)

o frufq foad =afeq o1 Amifee o179 =1 qui & forslt g &1 foha ar_M
? YR e Bl ©, SHY U W1 9gd SUAnT B €1 U W | el Th
& S w1 YA feRen S ?1 e fagen ) st e uE =i W
Afer g T 7

Y= T I8 916 o Sifeshad Ui 91 ©: T fog a1 <l Wiy g =feu)
IR fagenl = wem stk € df 39 = i gHgE | Sfer gt B

e &, 39 9 W ot eAm 3 9gd wequl ¢ fF aE =i | swEn s S
aTel @t eFleHesh Bl =Ieul 4% D RUTHR W@t § dl 9% d:
oI Tl § gfefdd 8 S|

AR =e (Bar Chart)

R =1 AfFAE 2Mgeq & o= ol w3 & foe 3 ® o o € 9R =i
T & o e & geeiie # U AR wiem ¥ oHafied g =@y

ufam =e (Area Chart)

TR S gehvie WU A1 FHicH § Fafterd 8id & 3= T = § ot wire foran
S Rl 71 TRA =@ T STEN 99E ¥ B dlel aiadd i °e Wl
wefela e & forg fopan <mar @1 i = "ol oM 1 iR e enesfia
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9.9.4 fiiz
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e @t afed yaivia gl e s ¥ f=fatea fomes 1|
fife 39— v &t 9+t wmeed fie & & fau etfet 91| aiuH WSS
fie 0 & fau e wgs &1 o0 R, T |5 wWeed e 71 & fag
TEEH Fice | WS & TR &l
WIS - Y2 I o yoieh wiee i Hidiel 1 HeN T i I g TevTes
Bl @ shieie (Collate) s S|
== fie = (fie =e)-
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2TIMEE - T U9 R N+ 5N e a1 T wiee iz #a 2l

qEH U - WIS & el & WY Th U6 | had Tk wiee e Hd
2l

IMEEATE & - Poi=vH &1 W@ i F 2
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9.10 TEET dg HEA

ISl Y=Y WIS 1 HEel i 98w & fou, 9 9R W ARE
TEATAT H1 TFH Hi| A T et H o TReA T 8 3K 3= oa
T fF @ @ 9% 0 9 URd 99 FEd i 99 w3 & fau wer S

9.11 UTaR @3 MIUTH § &ET fHeher

e @5 § 3799 HIH i GG H 3 Gt Bl i o€ 3 & 918, 39
T R § AR IeA—-TRSE e’ WIge HHiS hl T899 Hlh 3T TR
EEe 9 9l fed 9% B

9.12 ShialS Jlicehe

YR a1 Fomfed 3 § Fiae vidne Ikl 999 3R 99 o= Hehd
&1 TR @EE wiEE vidhe w1 T8 YA Hi fiie W IR g w % fow
A HIR h U ™
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Eap) wIETh
TEEA W Ry S et e

PN RCIGE] CTRL+0
BRI SN CTRL+N
pCR| FI12

LSE] CTRL+S
e CTRL+P
Bl Fl

Eap) Edraacy
IA=yE W Ty W™ oot e

wEE M Y& H F5

ST TIEe ENTER 31 T34 WU it
ot wiEe SR AT 7T T Helt
U9 A WA HTT CTRL+P
T = fHer E

U9 A ffeRa & CTRL+A
=i (Black) ShIAG@MEY/ZIA B

ESECIR IR IKCIEERIE] W

HER R e @/ A

e I FET S ESC
Eap) wEh
TIATET

oo affa CTRL+A
Eakil CTRLA+C
He CTRL+X
1= CTRL+V
3. CTRL+Z
{g CTRL+Y
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e CTRL+B

e CTRL+I

ST CTRL+U

TR SEIRES CTRL+L

YR SEHES CTRL+E

RECAS L BD CTRL+R

gHie fere 3mgen ALT+SHIFT+smE T
fene fae 3y ALT+SHIFT+SME1 T a1 29
Eoe] HIEIh

wfsfen

TES CTRL+F

e CTRL+H

g TS HIAT CTRL+K

RERSUIEES CTRL+M

e = F7

Teh! ALT +F8

Are: oA < foh ©| &1 I 98 Hehd <1 @ S Sl i Tk W1 ga
ST =Mf8T)

qraird 991

5. (i) 379 Tk &3 ¥ Sa wige W 6y TR I 22
(%) ThiA 9N 1 ST HTh
(@) 31Tl Tge iR el wige 92 &1 ST &t
(1) ST U T ST FHh
(F) IR |t
(ii) =79 wiEe ¥ e foy g gfae &| 272
() STTARA TR h1 ITAN Hh
(@) IR Al SR
(M) I s w
() (F) R (@) A
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(i) 39 F=1 & 9 forgs gm0 o1l wiRed H Ay e 99hd B
(h) TAEE WX

(@) FHa =

() TS ;W o

() (F) R (@) [

(iv) F=1 9 9 frae ST ot 3RE & @ 9 RS | Sl s
ekl §:

(%) AHa =g

(@) ST =

() TS WX
() (F) 3R (@) A

9.13 MU T HHEm
Y U8 H 3T eR WEe Yoi=¥ M oM & aR H i@l 379 el shee fasme

7 fEsTega 3reie o1 =ieh US=H & WeAH ¥ Toh Yol=vH a1 Hehd 8| e
T YRR U] SR i Teh W Jael | 91 hid & forg ergafa <d €1 gl
AR, =ik YTy 3Mfeeh oreiell 8 SN S 3191 T o1 oS o Hehd
21 T e & M0 % 9%, 9 WiEe W A Hehd § 3N fie amse
F o Thd 2|

9.14 UISTd U9

1. R @Ee i fR=l i fasivae 1 svH 1)
2. USI=¥M §9H &1 Rt ot ws fafy &1 9o +1
3. o ! TR W g H deed & & dleh ford)
4. T3S H IR dl] Sl & =N 1 FUE R

5. IR A9 U MY el & &= o R oA & unn fee R fiafdq
FL GHd &7

6. 3 Twiged ¥ fyeeR goic fhd R eren €2

7. 3T A el H g fFg TR T 8?2
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9.15 UISTd Ul & 3T

AN I

(%) 4T, (@) Terd, (1) e
(@) 9

() 3wia fhu gy o, T=fa fory gu 3reed iR =ish Jei=vH
(9) wWEe W
(i) (%) Thid IR 1 STAM HTH, STl TiEs AN s wEe 9ed &

STINT i, SMSEART U9 hl SYAN Hlh

(ii) (@) AR TR &l ITIART hih AR IFL S T Fh
(iii) (1) A =

(iv) (%) Ade o IR s &




T T A=

10.1 U=

Tl WEifTeRt & a9 g0 H, fRE off fave W e aw R & fa
ST 1 IUANT 1! Tk 9 Bl T @1 81 I8 i, Sierehdieq (Researchers)
SR YT (Professionals) 1 T¥1en § Hefea foawai o) et Al =
IR H THFN W@ F & TR GSH FL1 21 a1 H, f57 ot & |
FTHR T A AN I dES dd & HEAH U SHHR ThHA & § 5T
SN % 3R e (Messages), KESICE (Documents) 3R g-Tanet (E-
Services) &1 ARA-TEH (fafa) #@ 2|

10.2 37

TH UGS T A I & UEET I

o 3IILIE I YRVIMYA X Fehl;

o T TR & FeTe HIRME & aR | M Fh;

o IILE TN UIH i M drehl fafy=1 Fansti 1 = & 9
o TSl ol SIS Y Thil;

° §—ﬁ?1’ 9 3R I hY Wﬁ;

o TR H T BN At wsdl ¥ uRfed g S

10.3 geTE T §?

TEHE AN A2 HIHR, 42T h1 Teh fagaeardt (Worldwide) (R faga & e
g3M) o 21 T favd W F 92 N BR AR H THFHARA T
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10.4 e & YA
3IE HI HSE W 3T TE HL Tahd B

o T-TA (THRIME HA) HT STAN FHT TN T ARH-YEH FHEATI
o TRAZR qAT WISell 1 TAMIAUT (Transfer) HETI

o 9 W fopel off fawd W TSI Hl =T HLAT

o 3IITIE U 98 T ANl % WY Hak (Chat) Tl

o WK, Gl IR TSl & TREE HI @isl HE

o Y@ UHER TAl H IqcTed @eR UeH|

o [F WM ¥ THUYH iR fod Wrect SN A A FHIA

o TN HUA ® IR AR Yol H THFM H aR H HES h1 TGl
FHET

10.5 37U HIET W e FARE o0

fordt off =i W ST Taed &1 9% w0 & fau seHe 9ar g
(e gfeq gremeel (ISP)) § TH e iR &1 TEvadhdl 2idl 2l
FARE o1 & fau =Aafeq &1 e Wa W& (Provider) ¥ TU%h & i
ST Bl €| Tk & | 3fHeh geie Wel Werdl (ISP) &1 shelaRT shi TIo
% fau iR fF (mfass =1 aifiew) & ®9 § k! AMel Yook 7T B
BT ©1 SAAYIFHA o SHR W 379 Iy fored § 9 fordh off @ &1 ==
F Ghd 21 I YR I=4 TG el UG Aeeeh 1 eI © dl Y T
3= defoey 9 sigde (High bandwidth Broadband) & ofieg && (Leased
Line) ®aRM & fasheq 1 94 dahd 21,

Serial modem
cable Modem Phone line

e 10.1

I TRt Teh TE W HaRE 1 S € dl 9 Th %Y Sefaey e 91
SEee™ (Dial up) HHERM 1 =F HT Tehd 2| AR Y HH ST HT
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TR B 1 T A HiERd B W TEE FARM o Ghd 21 521 9 Fia
HE P 3 H 0P Tl oY = ¥ ¥ frdt ff a8® g Tote FaH e
FT GHhd o1 -

1. STIA-3TT HAW oh GRI: FIRM & [ KA hT T F) & A
F & AR STAMHA 3 W TS Hehdl g1 SR 3TYehT 2o HrHR &
B TUE TF & W ¥ A w95 & fau € 9 9% 9gd swEnt 2l

2. TS oSl gRT: 399 FHRH & fou u gufid @ gt 2

3. SSSE gRT: T@H 37T Tk Sicde M W F Ghd & Sl 32
FARE % AU Tk 3= Sefagy wE w1 T T o= A USH H
2l

7 Al aTERe (Wireless) e ot STered €1 50 foTu e sheeget o
oS WTE e (Wi Fi Card) BT =1f8T S 39 feufd o Suaif &1 Hevar & 5@
I 99 IR Se & fau sfea = T =

EeE § T T & foalw o9 9El H STSSR (Browser), SeiihiM ek
T iNTE oA, IR TH HRW (Modem), S 37 TR & WY A TG
H1 TR FE HI AN @ 2, Tl MEvTE GodR g =i

10.5.1 3STAE HHWE o TR

(%h) S - 31T (Dial-up)

g [SP(3ZE FeR Uel) g UeH fhal <M arell §9d 3 FHRM T
SHIA-3T9 FHARH H Y TRk ¥ e & fau o1 e %1 ST F:d
ISP 511 9SM a1 T BiF R S/t & € ffas gr o1 $etie | g
T Y 21 THeRT e B TR o1y WY e 9 e Sed €, dies S sete
Yol Y&l o HIETH | 3eE W TEEd g

(@) ISDN (3t afdas fefiea Aeaw® )

3IHS ] SYAN HH & fAU ok T FHaE hd i Afshal AT SHA-219
FHARME & T € 2, Afhd T8 T (Analog) & o™ fefsieat (Digital)
TIF W % ITEAN % HEAH W HHfaRadl YEH Hdl &1 T8 128 werdiuy
(KBPS) &1 Tfd ¥ gee wAfRfad UM +idl 7, 3R Suaimedl ! T &l
ATE W Hidd I I A T HE i AR 1 €1 Tgeh T ol el
Uil | G S R gR ISDN e GgM fehan STar 21 128 sheirdied
1 defage yH & & oy @A & 64 wedgg (KBPS) el (Bands)
1 GRS Hdt © Fo d o2l § fawfsa e S 2 sue wie & faea
i T W % Iy T o, TeihiF W a[=id s % oy T oS, 3 e[
1 LA HH & Ty T S
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(T7) T AMET FARM (ST FeTe T )

Te X faen (T g o1 o) IR e & S Th Rl hewe
Bl €1 € 3T IR W 98 TEAFI, N 3R T Tolfeal gr1 s&ade feman
S €1 THH 39 YA W T $S2 Ted (FHRH) Tfud i © difeh e
B AT ek | FHide @ 3Hh IRUEEEY S0k HTF, e hl 66l o
ST 1 39 AR H & oA I8 € fR: 9% 1 | 24 W2, 9w & gl A
AT (24x7) AH-TMEA WAl € R TS0 ¥ TEA YIH HIA T

TITE Wl Y g TG e wenfid feRw S € S MUt WiEE W U
R fRfa WX (Computer Controlled Router) (HST fdwrer) wenfia
F Tl TTEE 9 3T WY s T Fae FE & U T3 TN fohan s
2, Sl Yea® & Gl wEEl i feer W gl UEE Ww S i STAf & 2

() DSL(Tsfieet HoHehger g a1 eahee Afdq oE) wiisss
HAR

SITHTA FHaH 37 Al s ®9 U YA 2| I8 Th Sh TS HIRH
TS T Fehdl 81 T8 TS W oW SellhiA & GH ¥ 3 ol SelwiA &1 ar
% AT G AT R A e Hi 52 ¥ Sigar g1 ISDN &1 @, DSL
SR SYANTRd! $20E © e Wd §U olthiA whict Y Tehdl © A1 il IIa
T Tehal ©1 DSL 3R S&el 319 / ISDN & o9 3@ 98 2 fh DSL Setie
FHAHH Teh =9 T gafdd Gfhe 1 ST L © S LS B Hid 3R

ST Hehdl Wi fheet Hial 2

10.6 3eTE TohT TR hIH &HTaT &7

1 hl Teh HP U T HP R FhE FehR LA feman S € =&t qon
Zetie w1 fasivar @1 @ ooH wf Wren € R 9 s o Sigg o ® e
FHRT 3T STIUY HH & H{S &l Hohs o HIA 9d UST 3TIh! TBhid T &R
Bl 91 22 SR1 9 F TH HH Y T FH A R YR wyEiafa g 82

T 3 N g T
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&} aarn T 7 TR R B © e fRE S (3R F fAu uE 99 Ue)

goe W HTARE R S 2

o TU B MR & agd U Thel ¥ fauier fohan s @ (9= Uahe e
)1

o T® Ushe W U BT gl Wl € S 9vi el @ fom T el 9 emn
2, 3R & el W S IR T8 a9 gY Uwe & WY R YRR S|

o TIF U%e i Ueh HIWEY W S8 HIEY W 74 Tk IS Sl & &
qE A TMqeA a% TE UEd A g1 Yehe N FE R wEEal § a8
FrepeR i F3a1 2 & Uehe i oM fofg FT=ek W 90 WU 98 /9
Tl R R FR TR T S R 9 Uk W g o 99 3 HEAR
foha = &) el T T @ T W T 9 2

o TideA W, Yehe WY Sl 1 Wl | SR HIE off Ushe W = erfewr €,
Al 3G e HI TH: IoH F AU TF W G S B AS qd qh ordl
T@d ® 5 q b gl Tehe Wt w9 H e | el W)

o Ul 1 T U T H YA: WIST (Reassembled) ST 2|

30 H I8 TS I § Th TCP/IP (MR Sgld Welhical/3etie
Yielhiel) THE TR’ Bidl © S Ushe ol U i, 95 31X IEHT Sifg
#E & fay fSER e €1 TCP/IP 32e &1 el 2l

10.7 $TTAS U 3T SUANT fepT M a1 918

TH @S H BH M 3 VIRl W I= w foad foh et fafvy= seme
qh-Tehl o Teell sl THeE | Feradr e

oS args a9 (WWW ):  aee a5 dd ("WWW" I "web") ScierRieh
TS 1 Th GUE ¢ (52 a9 US ot el S €), S Uk Hehel & =
F TWE TF A I e 1 37 I&aelt i g ) F e e {592 qeR
el Sl & W Hufed fwan S 2

g6 FaT: 99 R Th HR ? f9ud 99 Ui w1 gufead e S 21 9w
YIRS W ST H THHR FA ¢ IR 3T 99 U9 YSH w4 S &
Hecqul oe Te WM 2: 11S (3T ThHYH FeRk) 3R 219 (APACHE) |
99 TR & # 24 W2 IR HwE & @l G 3T 9 92 wd B

TEUeih: I8 Tolaeieh S&as o1 T dc ¢ Sl SH a&dqost | fordt 1=
W W, A gl w9 9 fafae <west @ o= gaeE 9 foe w2
BERIEF M AR W Y@ifed U8 ® &9 § AR TH Fer W H @ 27 T,
Wi 3 Withes & &9 d ot yeiiid 8 "ehd €, S T foeter & amg w2
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FERIGad 1 3TN 34T 05 H forell TR *F W S & fau, =1 forsht st
U ! fades @ & foau, eifed =n <ifear wea wom & fau, dEa =i
SRAE U & fau, fedl $-0d 94 W w1 9H &% T, oI o geie
Tl 1 fofw wE % fau e sn g 2

HTML ( SRR HThaTd WTelsl ): I8 Teh 9l (Language) € W &3
eyl 3% i & o ‘39 el S €, TSeeh1 Swi o W swes foran
% foru feman man 21

A UST: o9 US| Uk Sl SEes il @ T HTML ek e
oS | foran Siar 21 99 U § SR, Uifthe, sifedl, THigeF, 3K &ty &
it € getfaea gaeamd, S &% e gfafe g0 (Data entry forms) SfHa
T THhd &l TAF U w1 o0 U fafere URL (IR R elehet )
BT B S ol W SH T 1 T HIdl ¢l IR W a9 Usii | 377 99
TS & fau gEwids e )

YTAEE: AaEEe (R 59w w9 9 W1ge %el 9 §) | T W ThH
Y Aferr o9 U B 7 S TRl Ty shu), S, SRR A e 9§ e
eid €1 9UH Ul 1 B UST el W1 2, S Ueh GEhish (Index) 1 E HH
FHA B, R HZe W ST HHUT 1 Hehd <1 2| fehiee 9 ¥ &9 US &1
99 INDEX.HTM el 1 &1 Usl ¥, 319 ERuiced T s o o
a0 U T ITAN L GHFA B

URL ( gfvrid RErd eitehet ): 96 W gcie Ust o1 U fafire war e €, i
Ifeid R diheX (URL) @1 Sl €1 URL ETd &h3ar €, fF 9 O getie
R fFE TM W Hifed 71 799 % R W URL fFrefafed #1 @e @ dea 2t

http://www.learnthenet.com/english/glossary/url.htm

/ -

http - Hypertext Domain name Directory where File name of
Transfer - The server the page is the web page
Protocol - used where the located
to access HTML page is located
document

ferx 10.3

IP (32THE Wietehict ) USH: HPe S Wdlshl o1 Y&l ol &l GHem@ 2,
T ST A7 Y @1 ¥ AR (SieH) wE % fu wn @1 R
foeiy &9 9, 1 3R 0 Gt & & gud 21 9t e W gSE B
(3T ¥ e 7R ) FI T e g Fe Bl ¢ 9% T T
Wielhial dl, a1 [P USE whead @l
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IP US9 U fafyre uar e 8, v/ SR W XXX XXX XXX XXX &
ey | foran S 2, S8 XXX 3 3T 1 9@ o1 gt o 2 st fo
0 3R 255 & &9 B 81 3T B A 192.100.8.56

DNS (S0 99 faen ): 7% g (320 9 98 7 R) &I T fafire
T HEA Bt @ TS IP USW hed &1 319 %edl [P USH & wean 9 frd
ff B2 T Fe 8 Uahd €, Afh T *1 4 GEAel &l A% W g 2
30 T W & U, ST TM THAE GHEE B ST A, 3eE W
T B hIEET ol Teh TR S| BT 21 32T W el hgeR &l
SO A9 3R [P USH Bl 81 ST 9 & "Wieww 9 fRdl off e 9 s
FH & AU £ UREA 1 AEvIRd e T S S AW S IP UgH |
Yiafdd et 81 DNS o1 €99 -8 faey, M =1 94 4 g & & foq wh
Ok B SEehT SN STfHehal SHA A 3R IP U2W & &« 3qaR & &
faw feran s 21

10.8 3T WSH hl THST

T & frdl o W AT R fFd g Fit fafte w9 9 wg=re ¥ g9 &
SEEIR r°h¢|| Sl %| sHoh| HeH He9 SKledUl Hl[Yeh WWW%|W'T’TW
Y T Y fRa S ®, @ 9% fafire ®9 9 39 9 & qe=n & @ (6
3 Fel wd &1 A FiE MY fHeH a1 © A1 S9! %5 THE I =l
2 o SY YT Y41 TN B AET T THR F See Wt B 21 4 e
Afer SMUh! HD A1 WEdl €, S8 R S0 Al SH MUt Idl Wied B
Tl Ak #E A 3T W HFX § |/F W HE wEd § d SH
FHPR HT SEA AWM (3 W B HT T69H i o forg fafere 9m) =
IP Ug¥ I B =1feu)

ST & fAU www.xyz.ac.in B HFIX H SHA M 2l Y HEH
%1 M Xyz ® S 9Rd % Giferss <A (Lin ) & fafd thefas & (Lac)

o e B
yYZ.af.in \
www — world XYZ — name ac — academic, in — India,
wide web of the host specify the type country code
computer of organization

10.4
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€ AN W YgH W, M 3R Aferen T e Siar & St ae foh 319 s fera
B HTHR & W dh e Tged &1 ol 7€ IR feord I8 (IR & IR
T in 2 1 HIS) A A FIST % FHR A Teh <9 1 Fiarireed sl 2l

I<ET0T: www.yahoo.com(.com — SAEHEH HET 2.)
fafer= e 3R Yot S 39 YR ®:
WIS SIH (Organizational Domain)

AR W, gof SO &% Fad 18 B fod vt U *ig Bl € S e &
YRR 1 3T Hidl § TorEeh 3farid SA oA €

T fafiy= reers eme K U B

Domain Purpose
ac academic institutions
com Commercial entities
edu Educational institutions
gov Government institutions
net Network resources
org Non-profit organizations
o 10.5
HiTiifeTer S (Geographic Domain)

Te il € foh <A ford <91 1 €1 3@ wie H hed % R B ®, S
HAWE <9 T IS I & 7S 30 T TN &

Domain Country

au Australia

in India

ip Japan

uk United Kingdom

us United States
fer 10.6

10.9 9 ST
10.9.1 TSR T &7

AT FET T HHoR G €, 1 SUanT o a1Ee o 1 STam &
% o fran S 21 siesk (S FeliEe Gigee?) % ®9 4 i S S ©)




230 :: STeT WSt TRITH

TEIS & oF TR ¥ ST U Hl € SR 99 U 1 Yd Bl ¢ 39 I
% WEAH 9 ITANThAl SRR W i & AU 3etie ¥k W STl 3T
7T ®, FR UM 1 HAMYd L1 € X 9 Usl o €9 H STANTRAl H
AETTF AR FSH HLT 2

e AR Id TSR 3 TR (Internet Explorer) 3R 2@k Hfeex
(Netscape Navigator) 2

T J9EEe 9 R F & o0 o 10.7 § @ 7w ¥ &) 9 o 39w
gufq e T 2

1. 93N i dadrge <kl URL <29 R IO h 'l%i'waw.xyZ.ac.in

2. 3T STSSR F¥e B o1 JIT hidl © 3R o6 Fel T 30 9ol 2|
3. oF Hel S0 WK il © SR 39 HEMA (Process) Hl €l

4. 99 TR JoHEE T TH IS AR fHT TSI W fAlwA HI T
5

. 39 TSR gNI e Weiifd feman wman @ 3 ®Welk qefl 39 oSsk &
i TR o B S 2

10.9.2 HISShIETHE FeTHe TEHAAT

I TR ISR WieH & fou: Wid=p3iiel T = eTHe TR
R foere =




gevie @1 uferd :: 231

T [ e

o 10.8

10.9.3 A« UST W HTAT

el M9 SEUS i T A ¥d i €, @ e seeR HAR R 51 g
o 9 forelt off &9 o ®Ea 1 W wIA F1 foehed YSH w2

SRS HISA: BIATET o1 Sl & fol W Sore W il @ 3 | &
e oft g € W @ TR S 9 s fde € A1 3R Tae (Destina-
tion) T 21

AU, el TASITATS: THEITATE HiEed shi Ua hidl gl sfedl &
fom, Gag fofr o1 got fofr o aftafda sh<ar 21

eUs, gut: HTML %1ed T 3l ©, Tag fofeh =t qof fofer o wfiafda
T 7, Bl W L1 € AR 9 TS o STTER FHENH Hl B
FeTE TR & A § T STerT Hieed 1 Fai g 2

9 TRz, Tehel WhIgel: et oo, wra vie, fafwi afea HTML

HTEA ! Thel MHT W5l § ¥d idl 81 98 e TR & gN
wafeda 2

10.10 FIZA SISTAIS Il

eI | ITYANT (Applications), @ 34 (Plug-Ins), € AT 37 TR
TR ®E & fau = fRu MU =10 1 e

IfE 3T U U8 9 Wieek HiSg €l ®, df T 3’ (Temporary) TS

Fleel I 39 fou foel o=l @icteht, o791 BT SEd i BiEaEe &l
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(foeis &9 9 C: TEA), I - FEA>F TS H1 T97 Hi| 56 Hieel
effd & o SR A9 ST WIgA W

EE& View Tools Heip

I R

E haortcut
Create Shoteut E

Diafele MNetscape Hypartext 0

;k = .
| | | B Webshare
- -0 Windaws
0 o
3 Ziptoals

| (=) Remavable Disk [D:)

e 109

Y S G SRS i FEd §, 39 WiSH & e, SIS 1 ik
€ & & fau s | foesm w1

download O - @ free downloads
from macromedia

Download RealPlayer Plus G2 Now
B The best quality RealVideo

...... s agn
— 8 Hi-fi audio quality with
- graphic EQ
¥ B Control picture quali
" po— % o

— -' = o Just $29 99 with money

back guarantee
Download How

Download now
e 10.10

ATY BT ST Fof SAT9eh! ST el i el T Ud 6T 1 ST BT gred
I FEA Fiee @ IR IY @ien & fou gaa-faers w3

Saver: | Temporay Files =

K

Filepame:  [demophig.exe

Save as e [Al Fies [7]
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g W T =

Location: e

th:
Saving e \Temmorary Flesdemopiug sos
Statuz 224K of 1178K {3t 2.2K /zec]
Filepame:  [demophg.ese

Time Left: 000716
Save as twpes 2l Faes 7] 1= Cancel I
UL 19%

o 10.12 forx 10.13
51 10.13 ¥ 379 B 1 SIS B EU 3@ Hehd Bl
TS THT Bl STH & &%, 3TUeh! WHEaR 32l ST g fas! Taa

% A G G ST Y| A S FE SRS H 7 39 @S 3R 39
TR Tad foTem

Temparary Files

(1 Travel
-] Viewer ‘

Contents of 'Temporary Files'

Name [
demoplug.exe

fer 10.14
TRV ThHA 1 T @l 39 Ufhal § 39T OrieeiE s

0 TRARIHE T SHIR T GIMH HEd Hleed H 387 8id 81 ©N-349

(Plug-Ins) STHAR T Sfed SSsR hieel ¥ $&=idl B &

DemoNow Plug-In Installation - Welcome

[DemoNow Plug-In Installation
[iF'8 DemoMow Netzcape Plugin Installation L

Please select the installation paths for both Metscape Mavigator and
Internet Explorer where you would like the plugin installed,

The DemoMow Plugin will be installed in the location(s] listed below.
Cop “rou may add or remove paths from this list.

ciMetscapaPlugins

Fac Installation Complete
Wer

Cop “You must restart your browser ta install the plugin.

o 10.15

ek WA & & 9% AT 86 gRd W M Ja &id & foag 31
ST FTE Wieel 9 WIEA & gl gHd 2l




234 :: STeT WSt TRITH

Contents of 'Temporary Files*

Name | Size | Type | Mo
Eﬁ demoplug. exe BOEE  Application 41

@ Confirm File Delete

The file 'demoplug exe’ i+ a program.

=

57 IF you remove it, you will no longer be able ta run this program
some documents. Are you sure you want to delete it?

ferg 10.16
10.11 g TaW

Tt g9 (Search Engine)

TS T IR G B S weft YRR i MRl % fo @i wge g
FIA Tl THEN HT A o Aok 7 fF o9 S g W § o9 WieH T

AUl T B1 THET T Tl T S

T S TF FEFA T T FrR foen S fw 9c aRe o9, a1 T THAa
HT T GUE SHehRI 1 TSl hed § Tl id & foIg s T 81 9
oM fopdlt fafiTe ATIeE § A Sl g8 STHeRI &1 @S i i STIAM <dl
€ ol o7 el weell w1 g wefvia e @ S S WasEl i 90 s F

w5 HeEyUl T o &

T (http://www.google.com), &g (http://yahoo.com), TH TH T &=
(http://search.msn.com), &% Sitsd (http://askjeeves.com) Teifa&el, (http:/
/altavista.com)

g U (g Hel)

T - WA A1 SRR WAl eie & WILAH 9 Ueh A ¥ R AR a1 Th &l

TG H 37 AN Rl HeFl, O, Sifed) 3K Uifther IS &1 Teh 1S Ued oty

(qleRT) B U SATHE 1 G W 0ol ogd oo, ST SN HE Hed €,

1 7iqea qF TEeH § %2 & Uhe w1 99T o €1 T T | 24 W IR Hwre

§7 & ™ T B 5T W o ek 9 i -Hel Hard Sqete
|
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3™ ¥ s f=

RIEY | (http://www.mail.yahoo.com), gleud (http://www.hotmail.com),
Sik: S| (http://www.gmail.com), fewraa (http://www.rediffmail.com) 3T,

3-WeT ¥ HIH AT 37

S I U U Tded W UEEH ¥ Ul 3 Ured WeH ¥ g U el
2 90 & §-Ud ST % W 9 TS % SRH, Th R 58 Aol "ol
FEd T, ¥ T TR FTIR R @1, Tqed Aol G W G & o5, T8
TR el ® qd qh Gufed @dl 8 S deh Wiwishdl (UM o) 9 Ul
Tl 21 39 0 ufhan ¥ o € G o €, S eMrueh! g @ Rt o safe
T T o1 U@ o @ AR HE HI AN TEH BT 2

o 10.18

HIIT AT AR UM AT

3-Udl U i & W A ok W SATYehT Teh @Il (SAh13S) BT =8l I8
Teh R % USH & TAMF € W@l W Y I e Hid 2| i der w1 g
o a1 o1 Tk w98 ® T omd gt | ferdt off UM 9 et -ud
Il T Gehd ©, F9G Th MU UM SeEE FARH Bl Hel ol ¥ A gH
% 9, 37T 379 HFH A1 TR feamsd T A Ha31 SRAAS L Hohd
2l

Z-Tel 9o & folu, el $etie e 3R Uel Wel W Ugd U i i
SAEYTHAT Bl € S SAUH T i M Il | I -0l A % forw
STENT fhT S aTel Aok Wieishiel 1 SMTP ed 8, St Tauer ¥et SIawT
WrETehricl 1 | &9 21 78 POP Wl & WY HASH & &9 § hH Hidl
21 POP 1 19 GRS 31ifthE Wietenier 2|

e 9 Uk -0l G A €, ol IR FIX 39 SMTP FeR % W1eaH
U & A gl G -0l 79 (T TAH® W g9 & GHH) hl S@dl 2, 3R
I Yehdl & Tl Te) T 9S od1 €, Sel W I8 a9 d% quled ©dl ¢ e
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% JTehdl 39 W T R oIl 71 AfE AT % I §-9et var @ df o1 39
o e o fardt oft wm der 99 weRd B

3-UST Ud & "2k (Components of E-mail Address)
ToE -9l T4 & AR W q & 9N B e

sksharma@yahoo.com

T T IR ID (sksharma) & S WTiehdl (UM STel) & Horaied i gl
7 3T % (@) o Torg T1 3HF 9% T W (A1), a1 & o <A
off gl ST 81 T8 WA W i < © A I HrAR fqad gredenai
(UM STel) T SR eh Hersied B STHAR W 98 Ueh ! g1 HS &1 M
B 2l

ST A & 3fd § (“.") e # a8 9 = AT v o7 § (S9 fF .com
3R .gov) S =TT et SWA (TLD) F1 H&d 34 21 BT M 1 I8 9N
39 ST I <9 ! TG I © SRl B ek fed 7

3-UCT 3TERISE i TATUAT AT

Teh 1 §-0ed RIS oM U shadd o & e o €1 vkl 3o =R
SR G HT Bl § 31 SThse A SN IrHeE 1 =¥ T Bl 2l
ATYRT TS A A1 ID AU -Het Td k1 &&= o= S g1 A% 79 a1
FHEE Gietd & 3N 7 AEEl & ®9 § “sksharma’” 1 99 F @, dl
3MqehT Ul sksharma@yahoo.com Eldl €1 STRISS AW H 3T 378 IR
HESA w1 ITAN X Fehd € i@ T “PKP2006"| 3@ sta W e T
e =&l fman S g 2

3-TeT ol il WS, UgT WTT 317 for@ Uen SEem 3w faar =g
e 3T Uel Wl (Mail Provider) =1 el ferd S f www.mail.yahoo.com

- IUF I8 PR AEE AR UHES h1 TN B AN-3T A

To atcens Tanoot Wt
'l Spammers giveth. Bddresses *| Calondar =] Satepad = Whats Now - o SHS Mad Alars

SpamGuard taketh away. at
ceway  [E——— ) | N N | [T weee | | tearheie <] Search e w

-
omags: zgnup & Welcome, Bioil
ﬁ gut r.--....ﬂ ﬁ-.-':' Gopinath!

Access Yahoo Mail - Window after Successful Login

o= 10.19
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'H%ST‘ﬁGHT:
‘ST’ 529 W Tt Y, SHE 915 F9 10.20 1 TRE 1 ThHiT &30 B
Ut W9 T % WEA e €, foed 9 ged 9m e @

¥ T Ul &1 AW IR T IR R off o safe w1 uan g © o
yfaferfy (&) (e i) S s 2 o w1 w1 fawa wnfier g 2

& AT (body) § T BT 2l

TS AT W

To: Hice H Wxiehal (UM aTell) 1 S-Hel Ual 239 | Tk § Al Afeqa
% fore, -9 oESt & RE B g oA R S =ifEul FH-9-%H TH
-0 RSl 7avd g1 AIfeu|

‘J Yahoo! Mail - g_pattnailoityahoo.com - Microsolt Intertis! ] =0l x|
Fle Edt WView Favorkes Took Help ; i i
aBack » = - ) @] A} Qsearch [SiFevorites Wrveda <A | By S B - o @

| Address I»§| http'.,i'_fus.fstﬁ.mdl.yahnu,c0mj'ym,fCnmp0se?\‘Y=?93D&nc=2580rda=dmn&smt=date&pos=0&vis:] : (pGU I Links *

m‘-"‘f- FIATR [Sign Out, My Account]

-

m Addresses ~ Calend *  MNotepad ~ What's New - Upgrades - Options
Sand I Save as a Draft II Spell Chack I | Cancal I Send an aCard
Insert addresses | Remove CC - Remove BCC

To: |Sekher <skhannal010@yahoo.com>

Cec: |skshrma@yahoo com, Prduymn Kumar Patro <pkp193@ yahoo.com>

Bee: ]Rajdaep <rajdeep/ 5@ yahoo.com> =

Subject: |Creﬁting Wehsite

= Hew! Insert phetos right into your message with
& Attach Fih’l [E] Insert Photos PhotoMzil. Learn more

Hello, =]

Creating website through Dresmweaver is wery very easy and guick.
Tou need only few minutesz to develop your =ite, Have a look of

& | [ [ intemer

s

o 10.20

o “faux:” wice ¥ AU WW & fawg =l 239 HI

o 31T TIY HI TN Hl TR W & U a2 IS Fiad HT ITAN HI

e “Cc:" Wices § 37 AN &1 UaT 2T H f9= M9 797 T ki “ e
FHIA" IS TRd 81 HY W I 9ol 9t saferd 39 @ ki 2@ Hehd
2 92 o “Ce” | @ 71
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e “Bec” Wics W 3 @Ml 1 3-Hal Ul fo f9= M9 o1+ 9T Wi
“SATES hIET It IS =Ted 21 TE T “Ce” foreiva & &9 H ¥,
fqem g@es fo6 “ Bee " Wiwishdl S+ T b1 31599 B € fo 3+ To 3R
“Ce” # @ Rl

o WEA () H HAH FE # U o1ew Wigew W foerdr Y 3R e
YT 8 dl ael gfferd s & fog ¢ wieer W s

o T I & fow “Wg” e W e

HIYT W ASHT, UG, AT WS T

o T HI TEIRW 31 F A ok U A T W et Y, ThHiA T
YRR YRIid Bt

Dvehorr o5 gty o Pl bt Pk )
T G Vew Tewlw Tas iwp

Bl - Q- e S ey T PR R e

] B ireed

Inbox that holds the email messages " Read message
fer 10.21
o Ted & fau Wy & faw W fars 3
o SfEd o W forcteh T 3T W 1 ST 2 Tehdl € SN SH BIRAE Y
T 2l
Erc Y

IS Th Eeeh WIETehiel ¢ fSTEehl STINT §eT9E 1 dishel Ul Aeaeh o
FHIRM ¥ T s 2

e T A FIR R AT § SR s WSS W Fl HR
Sedl B I 9% MM e G & WeAd ¥ e T T Gahd @ 3R
3 39 YRR ¥ Fromfed (qU FE) T S o 3% He gk FEd R TR
H R F| T8 NI TR h i F73 $K eas W e g ¥ HaR
H T o €1 e WA YE FE & AU, U 9 R A R e
% WY Wl H @M 37 HT ST

FTP (WIS STAHT WMTehicT )

3 ot Acaew St TCP / IP Wielehiel (SI¥ 32 41 32 & &9 H) &
TH FA T ITW FEAl H1 HAEH YSH FE B T SHAR R FTP o0
TIZe HHT GIShic] s TEHT T S &1
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FTP &AWl (TO®) | I P i 8 1 Teell 7 FTP gk
(BR2 HTR ) Bl &1 TE HEHR A2 W 3 HTHX 3T aled FIaeH
AT 1 AT &1 T HTHR hI FAEE Fel Sl € St FTP Fellge ieaeR
1 STAN ¥k FTP W HaRM ol 81 Toh 91 e 8 91 & a8 Fellge
TEA T HE HE H Fehdl © SIY o T T HIEA i STAE FHET, Tl 9
A i SRS HEAT, GO U HEA Hl &M AT SHHT AW gRAfdd HE
i<

FTP wam feram Srar &

o ThEAl (T WU SR / A1 EET) i WA HE 1 Fieha b1 qiediiea
HH & fau

o TWY FHWSY & Yy A Fied & Sl Weded i & oy

o ST & HICAYHH IR favaaa i o wFafa wH & fou)

YIS U9

1. frfafaa @& € =1 Tem:
() oS a1ES o ToeRieh TS, fS= a9 US %ed ©, 1 T G

21

(@) o G T Seiaiih S&asl € S ST e § S T &l
factenel 3TemT <&t i fdsh e 2l

(1) e (POP) &1 31¢f G 3Aifthe Wil Bl
(%) ORI Uel, T3l WM & fou U s Wed fafy 2

() Tt oft Jeash W FEa HT AEH FIH FH F AT AR R HEA
THE YiSiehicl 1 SN fehan ar B

2. e ol &1 gfd &

(%) FTP & ST ——————————— FHE HI YRRA HT F@ET A b fow
IERIRSI

() w4 T TF TUm T Y wER W e - =l
e & foe wEm fean S 2

() U9 & @y 99 ! Ainfaa (wfhe) &0 & foag - e
HHF 2
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10.12 3T <RI Hi@ET

T4 1S | o fafe= St M iR Setie & Sy & R H g
M e ¥ SwHE M aret fafa= v & o o dian o 99 gem,
-7, 3o, 3R THAT & aR H Hran|

10.13 UT3Td U9

1.
2.
3.

e 9 FHR B & T fafa= YR & Sucisd oMl & 9R H Sdid|
T USfHT WhiA S S0 9 YoTell % 9R H §ard|

32 W I BH el f1 vIssraett ot qRenfid i WWW , seWfdes,
99 U, FEEEe, AR FIRCA (URL)!

g 3R eiehael Yok o USliahor 1 UTEhY id 81 30 9 fopedt off
Tl W S 3R 10 19 ¥ T -0l ks Wiel| o9 o1 fog fo
1 Il S 8l 39 E-He 9|

T § Y 3T 1 Haolsl 82 $STE W SUCe ) Hewqul T 35
ool 1?2 Giel I g9 el uRemg I % g fow @ #2

10.14 U3 U9l o 3T

1.

2.

(F) W& (@) o (1) W& (%) g&t (¥) Terd
(F) TRl & 9= (@) da4e () eMF ™
(9) SR () DNS/EHA 1 fawea/eme M gomeft
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